
 

   
 

  
 

 
 

                                         
  

     

 
               

 

  

 

   

 

  
 

 

    

 

 

  

     
      
   
    
    
     

 
      

        
      
   
       
    
     

 

 

 

 

 

 

 

REQUEST FOR QUALIFICATIONS 
FOR 

FUND AUDITOR 

Issued by the Office of the Executive Director 
of 

The Atlantic County Insurance Commission 

SUBMISSION DEADLINE 

SEPTEMBER 25, 2026 

11:00 A.M. 

ADDRESS ALL PROPOSALS TO: 

BY MAIL: 

Atlantic County Insurance Commission 
c/o PERMA Risk Management Services 
TRIAD1828 Centre 
PO Box 99106 
Camden, NJ 08101 
*Contains ACIC RFP Response* 

BY FEDEX, UPS, OR COURIER SERVICE 

Atlantic County Insurance Commission 
c/o PERMA Risk Management Services 
TRIAD1828 Centre 
2 Cooper Street – 18 Floor 
Camden, NJ 08102 
*Contains ACIC RFP Response* 



    

 

   

 
    

     
         
           
          

 
  

 
     

      

 

     

 
             

               
                  
                

       
 

  

 
                 

                

   

 
      

 
  

     
      
   
    
    
     

 
      

        
      
   
       
    
     

 

                       
 

                      

GENERAL INFORMATION & SUMMARY 

ORGANIZATION REQUESTING PROPOSAL 

Atlantic County Insurance Commission 
c/o PERMA Risk Management Services 
TRIAD1828 Centre 
2 Cooper Street 
Camden, NJ 08102 

CONTACT PERSON 

Bradford Stokes 856-552-6816 bstokes@permainc.com 
Karen Read 856-552-4712 kread@permainc.com 

PURPOSE AND INTENT OF REQUEST 

Through this Request for Qualifications (RFQ) and Price Quote, the Atlantic County Insurance 
Commission (hereinafter the “Commission”) seeks to engage a Service Provider as Auditor for the 2027, 
2028 and 2029 fund years commencing January 1, 2027. This contract will be awarded through a fair and 
open process pursuant to NJSA 19:44A-20.4 et seq. and complies with the best practices recommended by 
Office of the State Controller. 

PROPOSAL SUBMISSION 

Submit one (1) original paper copy, clearly marked as the “ORIGINAL” plus two (2) copies. If 

needed, we will contact responders after the deadline to request an electronic copy of the response, 

via email. 

The proposal must be addressed to: 

BY MAIL: 

Atlantic County Insurance Commission 
c/o PERMA Risk Management Services 
TRIAD1828 Centre 
PO Box 99106 
Camden, NJ 08101 
*Contains ACIC RFP Response* 

BY FEDEX, UPS, OR COURIER SERVICE 

Atlantic County Insurance Commission 
c/o PERMA Risk Management Services 
TRIAD1828 Centre 
2 Cooper Street – 18 Floor 
Camden, NJ 08102 
*Contains ACIC RFP Response* 

The proposal must be received by September 25, 2026 at 11:00 a.m. 

Faxed or E-Mailed proposals will NOT be accepted. 

mailto:856-552-4712kread@permainc.com
mailto:856-552-6816bstokes@permainc.com


 
             

                  
                   

                  
                     

                 
               

          
 

   

 

        

 

      

 
                 

                 
    
 

               
                 

    
 

     

 
                 

            
 

             
 

                     
               

                
       

 
                 

                   
                 

    
 

               
 

                  
                

 
 
 
 
 

This Request for Qualifications is to solicit professional services. All documents and information 
submitted in response to this solicitation shall be available to the general public as required by the New 
Jersey Open Public Records Act N.J.S.A. 47:1A-1 et seq. The Fund will not be responsible for any costs 
associated with the oral or written and/or presentation of the proposals. The Fund reserves the right to 
reject any and all proposals in whole or in part and waive such informalities as may be permitted by law. 
The Fund further reserves the right to make such investigations as it deems necessary as to the 
qualifications of any and all vendors submitting proposals. The fund reserves the right to negotiate 
contracts for such services and seek amendments to any proposal. 

PERIOD OF CONTRACT 

Fund Years 2027, 2028 & 2029. 

METHOD OF PAYMENT 

Contractor shall be paid in accordance with the Contract document upon receipt of an invoice and a 
properly executed voucher. After approval by Commission the payment voucher shall be placed in line for 
prompt payment. 

Each invoice shall contain an itemized, detailed description of all work performed during the billing 
period. Failure to provide sufficient specificity shall be cause for rejection of the invoice until the 
necessary details are provided. 

PROCEDURE FOR PAYMENT OF BILLS 

The Contractor shall bill on a monthly or quarterly basis for work performed pursuant to this contract, 
including interim bills, final bills and bills for the release of retainage. 

The Contractor shall submit its bill only on the Commission’s periodic billing date. 

The periodic billing date for such bills shall be that date which is 20 days prior to the monthly meeting of 
the Atlantic County Insurance Commission, (the “Bill Approval Meeting”). At each such Bill Approval 
Meeting, the Commission shall approve and certify the submitted bills, and direct that payment be made 
within 10 days of such meeting date. 

The Commission shall examine the bills submitted on the periodic billing date prior to the Bill Approval 
Meeting. In the event that the Commission shall determine that all or some portion of the payment should 
be withheld, the Commission shall notify the Contractor in writing of the amount withheld and of their 
reasons for withholding payment. 

The balance of the bill will be presented for payment at the Bill Approval Meeting. 

Either party to this Contract may demand that a dispute concerning whether a party has failed to make 
payments pursuant to the provisions of N.J.S.A. 2A:30A-1 et. seq., be submitted to non-binding mediation. 



  

 

              
               

            
 

                 
                    

       

CONTRACT FORM 

The successful proposer shall be required to execute the Commission’s form contract, which 
includes the indemnification, insurance, termination and licensing provisions set forth in this RFQ. A 
sample copy of a draft Commission form contract appears in Appendix A. 

It is also agreed and understood that the acceptance of the final payment by Contractor shall be 
considered a release in full of all claims against the Commission arising out of, or by reason of, the work 
done and materials furnished under this Contract. 



 
     

     

                                                      

           

               
               
        

 

       
 

              
    

 

           
           

 
             

         
 

          
       

 
                

      
 

                  
 

 
              

           
 

                
              

           
             

  
 

          
 

      
 

              
         

 
            

      
 
 

DETAILED REQUIREMENTS OF THE 

REQUEST FOR PROPOSAL FOR AUDITOR 

1. ATLANTIC COUNTY INSURANCE COMMISSION – The Commission is organized pursuant 

to NJSA 40A:10-56 to provide property/casualty insurance to its member local units. The Commission 
also provides members with a comprehensive risk control and claims management program. The current 
self insured claims budgets for the Commission are: 

 ATLANTIC COUNTY INSURANCE COMMISSION: $7.3 Million 

Current members are the County of Atlantic; the Atlantic County Utilities Authority and the 
Atlantic County Improvement Authority. 

2. NATURE OF SERVICES – The ATLANTIC COUNTY INSURANCE COMMISSION is 
requesting proposals from qualified individuals and firms to provide audit services. 

Proposer should educate itself further with regard to additional statistical information which it 
may need to prepare its proposal. 

3. STANDARD REQUIREMENTS OF TECHNICAL PROPOSAL - Proposers should submit 
a technical proposal which contains the following: 

A. The name of the proposer, the principal place of business and, if different, the place 
where the services will be provided; 

B. The age of the proposer’s firm and the average number of employees over the past three 
years; 

C. The education, qualifications, experience, and training of all persons who would be 
assigned to provide services along with their names and titles; 

D. A listing of all other engagements where services of the types being proposed were 
provided in the past ten years. This should include other Commissions/JIF and other 
applicable organizations. Contact information for the recipients of the similar services 
must be provided. The Commission may obtain references from any of the parties 
listed; 

E. A detailed plan for providing the proposed services; 

F. Proof of professional liability insurance; 

G. Proof of any necessary professional license or certification from the State of New 
Jersey for all professionals assigned to the engagement; 

H. Statement that the firm has Workers' Compensation and Employer's Liability Insurance 
in accordance with New Jersey law; 



 
              

           
    

 
              

      
 

              
          
        

 
              

 
 

          
 

         
 

      

 

        

 

          

 

             

 

             

 
         

 

   

 

                
                
              

               
 

  

 

                   
                   

                  
                     

              
 
             

                    
             

I. Statement that neither the firm nor any individuals assigned to this engagement are 
disbarred, suspended, or otherwise prohibited from professional practice by any federal, 
state, or local agency; 

J. A description of the proposer’s office location and an explanation of the proposer’s 
availability for meetings and conferences, 

K. A statement that the proposer will comply with the General Terms and Conditions 
required by Commission and enter into the Commission’s standard Professional 
Services Contract; (sample service agreement in Exhibit A) 

L. A representation that all services will be performed within the United States of 
America. 

M An Affirmative Action Statement (copy attached) – Appendix B 

N. NJ Anti-Discrimination Provisions (copy attached) – Appendix C 

O. A completed Bid Document Checklist 

P. A completed Non-Collusion Affidavit – Appendix D 

Q. A completed Statement of Ownership Disclosure – Appendix E 

R. A completed Stockholder & Political Disclosure Statement – Appendix F 

S. A completed Disclosure of Investment Activities in Iran – Appendix G 

T. A copy of the proposer’s Business Registration Statement. 

4. PAYMENT SCHEDULE: 

The services provided under this agreement shall be paid for monthly or quarterly by the 
Commission payable after the services are completed and the invoice is submitted and approved by the 
Commission. Purchasing will then match the invoice with the voucher, receiving report and purchase 
order. After all paperwork is reviewed the voucher will be prepared for payment. 

5. LICENSING: 

If the successful proposer or any of its subcontractors is required to maintain a license in order to 
perform the services which are the subject of this contract, then prior to the effective date of this contract, 
and as a condition precedent to its taking effect, the successful proposer shall provide to the Commission a 
copy of all current licenses to operate in the State of New Jersey. All licenses shall be current and in good 
standing and shall not be subject to any current action to revoke or suspend. 

Successful proposer shall notify the Commission immediately in the event of suspension, 
revocation or any change in status (or in the event of initiation of any action in status) of license or 
certification held by the successful proposer or its agents and/or subcontractors. 



                
                 
 

 
  

 

              
            

            
                 

                
                 
               

             
                

             
 

              
                

 
 

    

 

            
             

 

                  
              

 
             

             
 

   

 

                   
  

 

    

 

                
    

 

  

 

                
   

 
                                  

                                 
                             
          

The successful proposer shall during the term of the contract, provide the Commission with proof of 
renewal of any license for any of proposer’s employees, which renewals occur during the term of the 
contract. 

6. INDEMNIFICATION: 

The successful proposer shall be responsible for, shall keep, save and hold the ATLANTIC 
COUNTY INSURANCE COMMISSION harmless from, and shall indemnify the ATLANTIC COUNTY 
INSURANCE COMMISSION against any claim, loss liability, expense (specifically including but not 
limited to costs, counsel fees, and/or experts’ fees), or damage resulting from all mental or physical injuries 
or disabilities, including death, to employees or recipients of the successful proposer’s services or to any 
other persons, or from any damage to any property sustained in connection with this contract which results 
from any acts or omissions, including negligence or malpractice, of any of its officers, directors, 
employees, agents, servants or independent contractors, or from the successful proposer’s failure to 
provide for the safety and protection of its employees, or from the successful proposer’s performance or 
failure to perform pursuant to the terms and provisions of this contract. 

The successful proposer’s liability under this agreement shall continue after the termination of this 
agreement with respect to any liability, loss, expense or damage resulting from acts occurring prior to 
termination. 

7. INSURANCE: 

The successful proposer shall maintain general liability, automobile liability, and Worker’s 
Compensation Insurance in amounts and with companies deemed satisfactory by the Commission. 

The insurance company must be licensed to do business in the State of New Jersey and be in 
compliance with any and all applicable requirements of the State of New Jersey. 

The successful proposer shall, simultaneously with the execution of a contract, deliver certifications 
of said insurance to the Commission, naming the Commission as an additional insured. 

8. APPLICABLE LAW: 

The terms and provisions of this contract shall be construed pursuant to the laws of the State of 
New Jersey. 

9. INDEPENDENT CONTRACTOR STATUS” 

The parties acknowledge that the successful proposer is an independent contractor and is not an 
agent of the Commission. 

10. TERMINATION: 

Any contract entered into by and between the Commission and the successful proposer may be 
terminated as follows: 

A. The Commission may terminate this Agreement, at any time during the term thereof by the 
giving of ninety (90) days written notice, setting forth the cause or causes for termination to 
the Service Provider. The Service Provider shall have the opportunity for a hearing before the 
Commission. 



              
              

               
        

 
               

               
               

              
              

 
                

                  
                

              
        

 
              

             
             

 

              
              

               
                 

           
 

                
                  

  
 

               
                 

                
                 
     

 
             

                    
                   

    

 

                 
                

  
 
                 

        
 

       
 

The Commission shall determine whether the reasons for the termination can be amicably and 
reasonably resolved or whether, in its sole determination, the Agreement shall be terminated. 
The Service Provider may terminate this Agreement, at any time during the term thereof, by 
the giving of ninety (90) days written notice. 

B. The Commission shall have the right, in its sole discretion, to declare this agreement 
terminated in the event of any material breach of this agreement by the successful proposer. 
Such termination shall be effective upon the expiration of ten calendar (10) days’ notice to 
the successful proposer. However, the Commission shall not have the right to declare the 
contract terminated in the event the vendor cures said breach within the notice period. 

C. The Commission may terminate this Contract any time without cause by 90 days 
written notice in writing from the Commission to the Contractor only in the event the 
Commission shall have issued during the term of this contract and any renewal hereof at 
least two written notices of separate material breaches of the contract by Contractor 
that Contractor has cured in a timely manner. 

D. Termination shall not operate to affect the validity of the indemnification Provisions of 
this agreement, nor to prevent the Commission from pursuing any other relief or 
damages to which it may be entitled, either at law or in equity. 

E. Notwithstanding the above, the Contractor or subcontractor, where applicable, shall not be 
relieved of liability to the Commission for damages sustained by the Commission by 

virtues of any breach of the Contract by the Contractor, and the Commission may withhold 
any payments to the Contractor for the purpose of set off until such time as the exact 
amount of damages due the Commission from the Contractor is determined. 

11. COST PROPOSAL - Proposers should submit a cost proposal which would include all details of 
any fees to be paid to proposer. The Commission does not provide payment for or reimbursement for 
travel expenses. 

12. DISCUSSIONS WITH PROPOSERS – An oral presentation by a proposer to clarify a proposal 
may be required at the sole discretion of the Commission. However, the Commission may award a 
contract based on the initial proposals received without discussion with the proposer. If oral presentations 
are required, they will be scheduled after the submission of proposals. Proposer will not be compensated 
for making the presentation. 

13. PROPOSAL EVALUATION – Commission will select the most advantageous proposal based on 
all of the evaluation factors set forth at the end of this RFQ. However, cost is important to the 
Commission. The Commission will make the award that is in the best interest of the Commission based on 
cost and other considerations. 

Each proposal must satisfy the objectives and requirements detailed in this RFQ. The features of 
the proposal, considered together with its economic and other benefits, will form the basis for the 
evaluation process. 

The successful proposer shall be determined by an evaluation of the total content of the proposal 
submitted. The Commission reserves the right to: 

a. Not selecting any of the proposals. 



              
           

 
                   

              
 
              

    
  
              

                

         

 

                 
                  

                 
   

 

            
           
                 

                   
                

                   
                     

                  
   

 

              
              

               
                 

                 
               

           
 

       

 

                 
              
                  

    
 

             
              

               
       

 
              

          
              

b. Select only portions of a particular proposer’s proposal for further consideration (however, 
proposers may specify portions of the proposal that they consider “bundled”.) 

c. Award a contract for the requested services at any time within 60 days of the selection of 
the most advantageous proposal. Every proposal should be valid through this time period. 

The Commission may require proposers to demonstrate any services described in their 
proposal prior to award. 

Pursuant to N.J.A.C. 5-34-4.3(c), at the Commission’s sole option, after proposals are received, 

but prior to the completion of the evaluation of proposals, vendors may be invited to provide 

clarification regarding their submission. 

14. PROPOSAL LIMITATIONS - This RFQ is not intended to be an offer, order or contract and 
should not be regarded as such, nor shall any obligation or liability be imposed on the Commission by 
issuance of this RFQ. The Commission reserves the right at the Commission’s sole discretion to refuse 
any proposal submitted. 

15. USE OF INFORMATION - Any specifications, drawings, sketches, models, samples, data, 
computer programs, documentation, technical or business information and the like (“Information”) 
furnished or disclosed by the Commission to the proposer in connection with this RFQ shall remain the 
property of the Commission. When in tangible form, all copies of such information shall be returned to the 
Commission upon request. Unless such information was previously known to the proposer, free of any 
obligation to keep it confidential, or has been or is subsequently made public by the Commission or a third 
party, it shall be held in confidence by the proposer, shall be used only for the purposes of this RFQ, and 
may not be used for other purposes except upon such terms and conditions as may be mutually agreed 
upon in writing. 

16. PROPRIETARY INFORMATION – Any proposal submitted may become public information. 
Proprietary information such as client lists and non-public financial statements may be protected under 
limited circumstances. Pricing and service elements are not considered proprietary. An entire proposal 
may not be marked as proprietary. Proposers must clearly identify in the proposal any specific proprietary 
information they request be protected. Proposals may be reviewed and assessed by any person at the 
discretion of the Commission. All materials submitted become the property of the ATLANTIC COUNTY 
INSURANCE COMMISSION and may be returned only at the Commission’s option. 

17. GENERAL TERMS AND CONDITIONS – 

A. The Commission reserves the right to reject any or all proposals, if necessary, or to waive 
any informalities in the proposals, and unless otherwise specified by the proposer, to accept 
any item, items or services in the proposals should it be deemed in the best interest of the 
Commission to do so. 

B. In case of failure by the successful proposer, the ATLANTIC COUNTY INSURANCE 
COMMISSION may procure the articles or services from other sources, deduct the cost of 
the replacement from money due to the proposer under the contract, and hold the proposer 
responsible for any excess cost occasioned thereby. 

C. The Proposer or subcontractor, where applicable, shall be responsible for, shall keep, save 
and hold the ATLANTIC COUNTY INSURANCE COMMISSION harmless from, shall 
indemnify and shall defend the Atlantic County Insurance Commission against any claim, 



             
             

              
              

               
           

              
              

             
               

    
 

             
           

     
 

             
 

               
           

         
 

            
                

         
 

                 
     

 
               

             
              

  
 

             
            

          
             

   
            

             
             

            
            

               
         

              
            

              
           

 

loss, liability, expense (specifically including but not limited to costs, counsel fees and/or 
experts' fees), or damage resulting from all mental or physical injuries or disabilities, 
including death, to employees or recipients of the proposer's services or to any other 
persons, or from any damage to any property sustained in connection with this contract 
which results from any acts or omissions, including negligence or malpractice, of any of its 
officers, directors, employees, agents, servants or independent contractors, or from the 
proposer’s failure to provide for the safety and protection of its employees, or from 
proposer's performance or failure to perform pursuant to the terms and provisions of this 
Contract. The proposer's liability under this agreement shall continue after the termination 
of this agreement with respect to any liability, loss, expense or damage resulting from acts 
occurring prior to termination. 

D. The proposer shall maintain sufficient insurance to protect against all claims under 
Workmen's Compensation. General and Automobile Liability and shall be subject to 
approval for adequacy of protection. 

E. Each proposal must be signed by the person authorized to do so. 

F. Where applicable, payments will be made upon the approval of vouchers submitted by the 
successful proposer in accordance with the requirements of the ATLANTIC COUNTY 
INSURANCE COMMISSION and subject to the Commission’s standard procedures. 

G. The ATLANTIC COUNTY INSURANCE COMMISSION is exempt from any State sales 
tax or Federal excise tax. In submitting its proposal, the proposer certifies that its total base 
proposal does not include any NJ State Sales Tax. 

H. The contract shall be in effect for three (3) year from January 1, 2027 through December 
31, 2029 unless otherwise stated. 

I. Proposals may be hand delivered or mailed consistent with the provisions of the legal 
notice to proposers. In the case of mailed proposals, the Commission assumes no 
responsibility for proposals received after the designated date and time and will return late 
proposals unopened. 

J. In accordance with Affirmative Action Law, P.L. 1975, c.127 (N.J.A.C. 17:27) with 
implementation of July 10, 1978, successful bidder must agree to obtain individual 
employer certification and number and complete Affirmative Action employee information 
report (form AA-302). Also, during the performance of this contract, the contractor agrees 
as follows: 
(a) The contractor or subcontractor where applicable, will not discriminate against any 
employee because of age, race, creed, color, national origin, ancestry, marital status or 
affectional or sexual orientation. The contractor will take affirmative action to ensure that 
such applicants are recruited and employed and that employees are treated during 
employment, without regard to their age, race, creed, color, national origin, ancestry, 
marital status, sex or handicap. Such action shall include, but not be limited to the 
following: employment, upgrading, demotion or transfer, recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and section 
for training, including apprenticeship. The contractor agrees to post in conspicuous places, 
available to employees and applicants for employment, notice to be provided by the Public 
Agency Compliance Officer setting forth provisions of this non-discrimination clause. 



            
              

            
          

 
              

             
             
            

          
 

             
             

     
 

             
 

                
           

 
                

             
               

            
 

               
              

              
 

               
             

        
 

                
           
   

 
              

              
 

 
              

             
                

                
 

                
                

    
 

    

(b) the contractor or subcontractor, where applicable, will in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment without regard to age, race, 
creed, color, national origin, ancestry, marital status, sex or handicap. 

(c) the contractor or subcontractor, where applicable, will send to each labor union or 
representative or workers with which it has a collective bargaining agreement or other 
contract or understanding, a notice, to be provided by the agency contracting officer 
advising the labor union or worker's representative of the contractor's commitments under 
this act and shall post copies of the notice. 

(d) the contractor or subcontractor, where applicable, agrees to comply with any regulations 
promulgated by the treasurer pursuant to the P.L. 1975, c.127, as amended and 
supplemented from time to time. 

K. All services shall be performed within the United States of America. 

L. All proposals submitted shall include in the price any applicable permits or fees required by 
any other government entity that has jurisdiction to require the same. 

M. By submission of the proposal, the proposer certifies that the service to be furnished will 
not infringe upon any valid patent, trademark or copyright and the successful proposer 
shall, at its expense, defend any and all actions or suits charging such infringement, and 
will save the Commission harmless in any case of any such infringement. 

N. No proposer shall influence, or attempt to influence or cause to be influenced, any 
Commission officer or employee to use his/her official capacity in any manner which might 
tend to impair the objectivity or independence of judgment of said officer or employee. 

O. No proposer shall cause or influence, or attempt to cause or influence, any Commission 
officer or employee to use his/her official capacity to secure unwarranted privileges or 
advantages for the proposer or any other person. 

P. Should any difference arise between the contracting parties as to the meaning or intent of 
these instructions or specifications, the Commission’s purchasing agent's decision shall be 
final and conclusive. 

Q. The ATLANTIC COUNTY INSURANCE COMMISSION shall not be responsible for 
any expenditure of monies or other expenses incurred by the proposer in making its 
proposal. 

R. Any prospective proposer who wishes to challenge a proposal specification shall file such 
challenges in writing with the Commission Executive Director no fewer than three (3) 
business days prior to the opening of the proposals. Challenges filed after that time shall be 
considered void and have no impact on the contracting unit or the award of the contract. 

S. The checklist, affidavits, notices and the like presented at the end of this Request for 
Proposal are a part of this Request for Proposal and shall be completed and submitted as 
part of this proposal. 

END OF GENERAL INSTRUCTIONS 



 

 

   

  

           

 
                 

                  
   

 
             

 
              

   
 

             
 

                
     

 
            

              
 

 

 

   
 

           
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Minimum Qualifications: Auditor 

Applicant vendors must establish that they meet the following minimum qualifications: 

As a minimum, the applicant shall have seven years’ experience as Fund Auditor for a Joint Insurance 
Fund or Insurance Commission of the State of New Jersey. The applicant must demonstrate a high degree 
of knowledge of: 

(1) the finance and operation of local governmental units in New Jersey 

(2) the management of a governmental entity comprised of numerous governmental entities and involving 
numerous vendors 

(3) workers compensation, liability and property matters involving New Jersey governmental entities 

(4) the regulations of the Department of Banking and Insurance and the Department of Community Affairs 
pertaining to joint insurance funds 

(5) financial matters pertaining to joint insurance funds including budgets, assessments, monitoring 
reports, investments, audit controls, fund year accounting and closed fund year accounting. 

SCOPE OF SERVICES 

See “SERVICES” section of the SERVICE AGREEMENT attached in Exhibit A. 



 

 

 
 

 

 

 

 

 

 

 

 

 

 

 



  

    

 
  

 

 

 
         

 
     

 
             

   
 

              
              

                  
                 
               
     

 
           

               
   

 
       

  
 

         
 

     

 

     

 

           
      
 

             
              

        
 

                   
            
  

 

___________________ 

___________________ 

EXHIBIT A 

Sample Contract/Service Agreement 

SERVICE AGREEMENT 

Between 

The Atlantic County Insurance Commission hereinafter the COMMISSION and 

_______________________________ hereinafter the SERVICE PROVIDER 

NOW, THEREFORE, IT IS AGREED by and between the COMMISSION and the SERVICE 

PROVIDER as follows: 

APPOINTMENT. The SERVICE PROVIDER is hereby appointed and retained as Auditor for the 
COMMISSION to provide the services detailed in the COMMISSION’s rules and regulations, plan of 
risk management, and N.J.A.C. 11:15-2 etc. seq and all applicable laws of the state of New Jersey. The 
term of this appointment shall commence on January 1, 2027 and continue until December 31, 2029. 
This appointment was made in accordance with a fair and open process pursuant to N.J.S.A. 19:44A-
20.4 et. Seq. 

STANDARD PROVISIONS: Unless otherwise modified in writing, the contract standard provisions 
adopted by the COMMISSION and included in Exhibit A attached hereto shall apply to this 
agreement. 

SERVICE PROVIDER REPRESENTATIVES: The SERVICE PROVIDER's designated 
representative(s): ____________________ 

NOTICE: Notices under this Agreement shall be sent to: 

Atlantic County Insurance Commission 

c/o _____________________ 

SPECIAL PROVISIONS – SERVICES: In addition to services detailed in the COMMISSION’s 
Rules and Regulations, plan of risk management, and N.J.A.C. 11:15-2 etc. seq the SERVICE 
PROVIDER shall provide the services of: 

Perform all of the duties of Auditor for the COMMISSION as the same are set forth in the Rules 
and Regulations, Risk Management Plan, applicable statutes, regulations and policies adopted by 
the Commission. 



 
             

             
               

             
               

               
              
               
      

 
                  
           

 
            

         
             

          
 

              
                
               

                 
             

              
         

 
              

               
              

               
              

 
                

 
 

             
       

 
             

 
             

 
 

              
            

          
 
              

             
        

             
         

Provide an annual audit and prepare a Comprehensive Annual Financial Report for the 
COMMISSION. The examination shall be made in accordance with auditing standards generally 
accepted in the United States of America auditing standards and in compliance with the audit 
requirements as prescribed by the Division of Local Government Services, New Jersey Department 
of Community Affairs, and the Commissioner of Insurance of the State of New Jersey and, 
accordingly, will include such tests of accounting records and other such auditing procedures as will 
be considered necessary in the circumstances. The audit covering the examination will be certified 
by the SERVICE PROVIDER in a form acceptable to the Division of Local Government Services 
and the Commissioner of Insurance. 

The audit, as of December 31, 2027 shall be completed and presented no later than August 31, 2028 
and subsequently by the 31st of August for 2028 & 2029. 

The SERVICE PROVIDER will submit to the Commission a Management Letter containing 
recommendations, comments, and suggestions concerning internal control and accounting 
procedures deemed necessary. The SERVICE PROVIDER will meet with the Commission to 
review the Audit Report and the Management Letter as requested. 

The examination specified herein shall comply with all applicable provisions of the New Jersey 
Statutes. As a part of the examination, the SERVICE PROVIDER will consider the internal control 
structure of the COMMISSION; the objective of which is to determine the auditing procedures for 
the purpose of expressing an opinion on the financial statements and not to provide assurance on the 
internal control structure. However, the SERVICE PROVIDER will report to the COMMISSION 
any reportable conditions in the internal control structure that come to the SERVICE PROVIDER's 
attention during the course of the examination. 

During the course of the examination, should any situation develop which would cause the 
SERVICE PROVIDER to believe that defalcation exists, or that the records are not sufficient to 
allow the auditor to render an opinion, the SERVICE PROVIDER will promptly notify the 
Commission of the situation and outline the specific corrective action to be taken, including any 
audit scope changes that will be required and the approximate costs to be incurred. 

To perform such other services as are necessary and customarily incidental to the office of FUND 
AUDITOR. 

Attend, through its designated representatives, such meetings of the Commission as may be 
requested by the Commission and Executive Director/Administrator. 

To professionally perform such other duties as may be determined by the Commission. 

The designated representatives shall be Registered Municipal Accountants in the State of New 
Jersey. 

To make no change in the designated representatives without the consent of the Commission. 
Eliminate the auditors' qualification in connection with IBNR reserves on the COMMISSION's 
financial statements by performing the following additional procedures: 

i. Evaluate the professional qualifications of the actuary by determining that the 
actuary possesses the necessary skill or knowledge in the particular field. The 
SERVICE PROVIDER will take the following into consideration: 

a.) The professional certification, license, or other recognition of the 
competence of the actuary in his or her field. 



 

 

 

                 
        

 
              
 
                 

          
 

         
 

          
 
         
 
                

   
 
              

 
 
                

           
           

         
           

          
      

 
             

        
 

           
     

        

        

        
 

                
          

              
 

 
              

           
 
 

b.) The reputation and standing of the actuary in the views of peers and 
others familiar with the actuary's capability or performance. 

c.) The actuary's experience in the type of work under consideration. 

ii. Obtain an understanding of the nature of the work performed or to be performed 
by the actuary. This understanding would include the following: 

a.) The objectives and scope of the actuary's work. 

b.) The actuary's relationship to the Commission. 

c.) The methods and assumptions used. 

d.) A comparison of the methods or assumptions used with those used in 
the preceding period. 

e.) The appropriateness of using the actuary's work for the intended 
purpose. 

f.) The form and content of the actuary's findings that will enable the 
SERVICE PROVIDER to make an evaluation of the actuary's work. 
This will be accomplished by making appropriate tests of the data 
provided to the actuary, taking the SERVICE PROVIDER's assessment 
of control risk into consideration. The SERVICE PROVIDER will then 
evaluate the actuary's findings to determine whether they support the 
related assertions in the financial statements. 

iii. Additional procedures as required if the SERVICE PROVIDER determines that 
the findings of the actuary are not reasonable. 

COMPENSATION: The COMMISSION shall pay the SERVICE PROVIDER for services rendered 
an amount as follows: 

Fund Year 2027: $_________ 

Fund Year 2028: $_________ 

Fund Year 2029: $_________ 

Payment shall be made in either two payment installments or by lump sum, provided the SERVICE 
PROVIDER submits a duly authorized voucher to the COMMISSION’s Executive 
Director/Administrator at least 10 days prior to the next regularly scheduled meeting of the 
COMMISSION. 

Furthermore, this payment schedule is subject to any rules and regulations promulgated by the 
Department of Insurance and the Department of Community Affairs. 



 

 

 

                             
          

 

 

    

                             
 
 

  
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

____________________________________ ____________________________________ 

____________________________________ 

IN WITNESS WHEREOF, this Agreement has been executed on this ________day of 
___________________, 2027, for the purposes and the term specified herein. 

Atlantic County Insurance 

Commission Service Provider 

Attest: 



 

 

  

 
            

         
 

              
                     

                  
                        

                   
                 

   
 

                   
 

 
         

 
               

 
             

 
        

 
                     

              
 

                      
                    

                    
                 

                  
 

 
                 

                     
                     
                    

                      
                     
                   

                    
                    

                     
                     

                     
                     

                    
                    

                    
 

                   
                       

                    
                  

                  
                   

                    
          

STANDARD PROVISIONS 

Unless otherwise provided, the following provisions shall apply to the SERVICE AGREEMENT 
between the SERVICE PROVIDER and the COMMISSION 

INDEMNIFICATION AND HOLD HARMLESS: SERVICE PROVIDER shall indemnify and hold the COMMISSION, its 
Commissioners, appointed officials and member entities harmless from any and all claims or liabilities arising out of the activities of the 
SERVICE PROVIDER, its employees and agents in connection with all activities undertaken by the SERVICE PROVIDER, pursuant to 
this Agreement. It is the intention of the parties that any claim for relief of any type being asserted against the COMMISSION, its 
Commissioners, appointed officials and member entities, based upon any act or omission of the SERVICE PROVIDER, its affiliates and 
successors, shall be the responsibility of the SERVICE PROVIDER, and the SERVICE PROVIDER shall hold the COMMISSION 
harmless from same. 

INSURANCE: SERVICE PROVIDER shall provide, at its own cost and expense, proof of the following minimum insurance to the 
COMMISSION: 

Workers' Compensation: Statutory plus $100,000/$500,000/$100,000 for employers' liability: 

General Liability: $1,000,000/$2,000,000 CSL for bodily injury, property damage, and personal injury: 

Automobile Liability: $1,000,000 CSL covering all owned/non-owned, and hired automobiles: 

Professional Liability Insurance: $1,000,000/ $1,000,000 aggregate: 

Bond: If required by the by-laws or pursuant to N.J.A.C 11:15-2 et seq., The SERVICE PROVIDER shall be bonded in a 
form and amount acceptable to the COMMISSION’s governing body 

Failure by the SERVICE PROVIDER to supply written evidence of these coverages shall result in default. It is required that, wherever 
possible, the COMMISSION be named as an "additional named insured" on any certificate of insurance The insurance companies for the 
above coverages must be licensed, solvent and acceptable to the COMMISSION. SERVICE PROVIDER shall not take any action to 
cancel or materially change any of the above insurance required under this Agreement without COMMISSION approval. 
Maintenance of insurance under this section shall not relieve SERVICE PROVIDER of any liability greater than the insurance 
coverage. 

POLITICAL CONTRIBUTIONS: This section only applies to the SERVICE PROVIDER if the appointment was not made 
pursuant to a fair and open process in accordance with N.J.S.A. 19:44A-20.4 et. Seq. By acceptance of this Agreement, the SERVICE 
PROVIDER certifies that in the one year period preceding the date that this contract is legally authorized that neither the SERVICE 
PROVIDER business entity nor any persons holding 10% or more of the issued and outstanding stock of the SERVICE PROVIDER 
business entity or entitled to receive the benefit of 10% or more of the revenues and/or profits of the SERVICE PROVIDER business 
entity have made any reportable contributions pursuant to N.J.S.A. 19:44A-1 et seq. that, pursuant to P.L. 2004, c.19 would bar the 
award of this contract. This includes any reportable contribution to any official, candidate, joint candidates committee or political 
party representing elected officials or candidates as defined pursuant to N.J.S.A. 19:44A-3(p), (q) and (r) of any member local unit 
insured by the COMMISSION. Further, the SERVICE PROVIDER and all persons holding 10% or more of the issued and 
outstanding stock of the SERVICE PROVIDER business entity or entitled to receive the benefit of 10% or more of the revenues 
and/or profits of the SERVICE PROVIDER business entity shall not make such contributions during the period of this contract. 

TERMINATION: The COMMISSION may terminate this Agreement, at any time during the term thereof by the giving of ninety (90) 
days written notice, setting forth the cause or causes for termination to the SERVICE PROVIDER. The SERVICE PROVIDER shallhave 
the opportunity for a hearing before the COMMISSION. The COMMISSION shall determine whether the reasons for the termination can 
be amicably and reasonably resolved or whether, in its sole determination, the Agreement shall be terminated. The SERVICEPROVIDER 
may terminate this Agreement, at any time during the term thereof, by the giving of ninety (90) days written notice. 

OWNERSHIP OF RECORDS: All records and data of any kind relating to the COMMISSION shall belong to the COMMISSION, 
and shall be surrendered to the COMMISSION upon expiration or termination of this Agreement. At all times during the term of this 
Agreement and for a period of two (2) years following any termination or expiration, the COMMISSION, its appointed officials and 
other designated representatives, as authorized by the COMMISSION, shall have access to records and files maintained by the 
SERVICE PROVIDER for the COMMISSION during normal business hours. Furthermore, such records, books, and files relating to 
the operation and business of the COMMISSION are the property of the COMMISSION, regardless of site stored. Information 
released to the SERVICE PROVIDER by the COMMISSION for the purpose of performing the services as outlined herein shall be 
used only in connection with the performance of said duties. 



 

 

 

 
                    

                       
                     

                    
    

 

               
                  

                      
   

 
                  

                   
 

                        
 

                 
                    

 
 

                 
 

 
                   

        
 

                     
                      

                      
   

 
                   

                      
                      
                      

                      
     

 
                    

                  
 

                 
                      

     
 

                 
                  

                   
                      

           
 

                   
                

                 
                

                    
    

 

PAYMENT:. The services provided under this agreement shall be paid for monthly or quarterly by the Commission payable after the 
services are completed and the invoice is submitted and approved by the Commission. Purchasing will then match the invoice with 
the voucher, receiving report and purchase order. After all paperwork is reviewed the voucher will be prepared for payment. 
This payment schedule is subject to any rules and regulations promulgated by the Department of Banking & Insurance and the 
Department of Community Affairs. 

INDEPENDENT CONTRACTOR STATUS: The SERVICE PROVIDER at all times shall be an independent contractor, and 
employees of SERVICE PROVIDER shall in no event be considered employees of the COMMISSION. No agency relationship 
between the parties, except as expressly provided for herein, shall exist either as a result of the execution of this Agreement or 
performance there under. 

ENTIRE AGREEMENT: This instrument contains the entire Agreement of the parties hereto and may not be amended, modified, 
released or discharged, in whole or in part, except by an instrument in writing signed by the parties hereto. 

NEW JERSEY LAW: This Agreement shall be governed by, and construed in accordance with, the laws of the State of New Jersey. 

BINDING ON SUCCESSORS AND ASSIGNS: Except as otherwise provided herein, all terms, provisions and conditions of this 
Agreement shall be binding on and inure to the benefit of the parties hereto, their respective personal representatives, successors and 
assigns. 

NO ASSIGNMENT: the SERVICE PROVIDER shall not assign This Agreement without the specific written consent of the 
COMMISSION. 

MODIFICATION: No modification of this Agreement shall be valid or binding unless the modification shall be in writing and 
executed by the COMMISSION and the SERVICE PROVIDER. 

NO WAIVER: No waiver of any term, provision or condition contained in this Agreement, nor any breach of any such term, 
provision or condition shall constitute a waiver of any subsequent breach of any such term, provision or condition by either party, or 
justify or authorize the non-observance on any other occasion of the same or any other term, provision or condition of this Agreement 
by either party. 

PARTIAL INVALIDITY: If any term, provision or condition contained in this Agreement, or the application thereof to any person 
or circumstances shall, at any time, or to any extent, be invalid or unenforceable, the remainder of this Agreement, or the application 
of such term or provision to persons or circumstances other than those as to which this Agreement is invalid or unenforceable, shall 
not be affected thereby, and each term, provision or condition contained in this Agreement shall be valid and enforced to the fullest 
extent permitted by the law provided, however, that no such invalidity shall in any way reduce services to be performed by the 
SERVICE PROVIDER to the COMMISSION. 

CAPTIONS: The captions or paragraph headings contained in this Agreement are solely for purpose of convenience and shall not be 
deemed part of this Agreement for the purpose of construing the meaning thereof or for any other purpose. 

CONFLICT of INTEREST: This contract may be voided by the COMMISSION Commissioners if the SERVICE PROVIDER fails 
to disclose an actual or potential conflict of interest as defined in the COMMISSION's Bylaws, or in N.J.S.A. 40A:9-22.1 et. Seq. (the 
"Local Government Ethics Laws"). 

PROPRIETARY INFORMATION: The SERVICE PROVIDER shall not reveal to any third party any information that the 
COMMISSION has defined as proprietary without the express written consent of the COMMISSION. In addition, the SERVICE 
PROVIDER shall promptly advise the COMMISSION upon being interviewed or retained by a prospective new client operating in the 
field of casualty insurance involving public entities or public agencies in the State of New Jersey. Failure to comply with these 
requirements shall represent cause for termination of this agreement. 

ELECTRONIC MAIL: The SERVICE PROVIDER agrees that it shall maintain and utilize the electronic mail systems in order to 
communicate with other service providers of the COMMISSION and to meet reporting requirements of the Executive 
Director/Administrator's office. The SERVICE PROVIDER agrees that all financial and agenda reports shall be submitted in 
electronic formats established by the COMMISSION Commissioners via electronic mail. The SERVICE PROVIDER further agrees 
that all personnel working under this contract shall direct access to the SERVICE PROVIDER's electronic mail system and shall have 
individual electronic mail addresses. 



 

 

 

               
                  

        
 

                   
                   

                     
                   

    
 

                   
               

 
                    

                  
             

 
                    

                   
                    

             
 

                  
                   

 
                   

                   
                   

                   
           

 
                 

                    
                    

         
 

                    
                      

            
 

                   
                   

                    
            

 
                     

                       
                   

    

 
 

 

 

 

 

 

 

 

AFFIRMATIVE ACTION: During the performance of this agreement, the SERVICE PROVIDER where applicable, will not 
discriminate against any employee or applicant for employment because of age, race, creed, color, national origin, ancestry, marital 
status, sex, affectional or sexual orientation. 

The SERVICE PROVIDER will take affirmative action to ensure that such applicants are recruited and employed, and that employees 
are treated during employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, sex, affectional 
or sexual orientation. Such action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; 
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship. 

The SERVICE PROVIDER agrees to post in conspicuous places, available to employees and applicants for employment, notices to be 
provided by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause. 

The SERVICE PROVIDER, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the 
SERVICE PROVIDER, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, 
color, national origin, ancestry, marital status, sex, affectional or sexual orientation. 

The SERVICE PROVIDER, where applicable, will send to each labor union or representative of workers with which it has a 
collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer advising 
the labor union or workers' representative of the SERVICE PROVIDER's commitments under this act and shall post copies of the 
notice in conspicuous places available to employees and applicants for employment. 

The SERVICE PROVIDER, where applicable, agrees to comply with the regulations promulgated by the Treasurer pursuant to P.L. 
1975, c. 127, as amended and supplemented from time to time and the Americans with Disabilities Act. 

The SERVICE PROVIDER agrees to attempt in good faith to employ minority and female workers consistent with the applicable 
county employment goals prescribed by N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, c. 127, as amended 
and supplemented from time to time or in accordance with a binding determination of the applicable county employment goals 
determined by the Affirmative Action Office pursuant to N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, c. 
127, as amended and supplemented from time to time. 

The SERVICE PROVIDER agrees to inform, in writing, appropriate recruitment agencies in the area, including employment agencies, 
placement bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age, creed, color, national origin, 
ancestry, marital status, sex, affectional or sexual orientation, and that it will discontinue the use of any recruitment agency which 
engages in direct or indirect discriminatory practices. 

The SERVICE PROVIDER agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms 
with the principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey, and as 
established by applicable Federal law and applicable Federal court decisions. 

The SERVICE PROVIDER agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all 
such actions are taken without regard to age, creed, color, national origin, ancestry, marital status, sex, affectional or sexual 
orientation, and conform with the applicable employment goals, consistent with the statutes and court decisions of the State of New 
Jersey, and applicable Federal law and applicable Federal court decisions. 

The SERVICE PROVIDER shall furnish such reports or other documents to the Affirmative Action Office as may be requested by the 
office from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish such information as 
may be requested by the Affirmative Action Office for conducting a compliance investigation pursuant to Subchapter 10 of the 
Administrative Code (N.J.A.C. 17:27). 



 

 

 

  
 

     

          

 

       

 

           
 
             

              
             
              

             
             

              
             

              
              

              
             

             
  
             

                 
             

            
  

 
              

               
                

               
           

 
            

              
          

 
               

              
              

             

EXHIBIT B 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) N.J.A.C. 17:27 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

During the performance of this contract, the contractor agrees as follows: 

The contractor or subcontractor, where applicable, will not discriminate against any employee 
or applicant for employment because of age, race, creed, color, national origin, ancestry, marital 
status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 
Except with respect to affectional or sexual orientation and gender identity or expression, the 
contractor will ensure that equal employment opportunity is afforded to such applicants in 
recruitment and employment, and that employees are treated during employment, without regard to 
their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex. Such equal employment opportunity 
shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; 
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship. The contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, notices to be provided 
by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements 
for employees placed by or on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to age, race, creed, color, national origin, ancestry, 
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality 
or sex. 

The contractor or subcontractor, where applicable, will send to each labor union or 
representative or workers with which it has a collective bargaining agreement or other contract or 
understanding, a notice, to be provided by the agency contracting officer advising the labor union or 
workers' representative of the contractor's commitments under this act and shall post copies of the 
notice in conspicuous places available to employees and applicants for employment. 

The contractor or subcontractor, where applicable, agrees to comply with any regulations 
promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented 
from time to time and the Americans with Disabilities Act. 

The contractor or subcontractor agrees to make good faith efforts to afford equal employment 
opportunities to minority and women workers consistent with Good faith efforts to meet targeted 
county employment goals established in accordance with N.J.A.C. l7:27-5.2, or Good faith efforts to 
meet targeted county employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2. 



 
 
             

           
                

            
                

       
 
                

               
                 
      

 
              

               
              

            
                

      
 
                

             
 
        
 
      
 
      
 
               

             
                  

               
           

         
 

 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, colleges, 
universities, labor unions, that it does not discriminate on the basis of age, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, 
disability, nationality or sex, and that it will discontinue the use of any recruitment agency which 
engages in direct or indirect discriminatory practices. 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to 
assure that all personnel testing conforms with the principles of job-related testing, as established by 
the statutes and court decisions of the State of New Jersey and as established by applicable Federal 
law and applicable Federal court decisions. 

In conforming with the targeted employment goals, the contractor or subcontractor agrees to 
review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such 
actions are taken without regard to age, creed, color, national origin, ancestry, marital status, 
affectional or sexual orientation, gender identity or expression, disability, nationality or sex, 
consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal 
law and applicable Federal court decisions. 

The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 

Letter of Federal Affirmative Action Plan Approval 

Certificate of Employee Information Report 

Employee Information Report Form AA302 

The contractor and its subcontractors shall furnish such reports or other documents to the 
Division of Public Contracts Equal Employment Opportunity Compliance as may be requested by 
the office from time to time in order to carry out the purposes of these regulations, and public 
agencies shall furnish such information as may be requested by the Division of Public Contracts 
Equal Employment Opportunity Compliance for conducting a compliance investigation pursuant to 
Subchapter 10 of the Administrative Code at N.J.A.C. 17:27. 



 
 

 

 
  

 
    

           
 

            

                    

              

                  

                

               

          

                 

                

              

                  

            

                   

                  

            

                    

                   

                

                  

               

              

       

 
 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

EXHIBIT C 

NEW JERSEY ANTI-DISCRIMINATION PROVISIONS 

N.J.S.A. 10:2- 1 et seq 

Pursuant to N.J.S.A. 10:2-1, if awarded a contract, the contractor agrees that: 

a. In the hiring of persons for the performance of work under this contract or any subcontract hereunder, or for 

the procurement, manufacture, assembling or furnishing of any such materials, equipment, supplies or services 

to be acquired under this contract, no contractor, nor any person acting on behalf of such contractor or 

subcontractor, shall, by reason of race, creed, color, national origin, ancestry, marital status, gender identity or 

expression, affectional or sexual orientation or sex, discriminate against any person who is qualified and 

available to perform the work to which the employment relates; 

b. No contractor, subcontractor, nor any person on his behalf shall, in any manner, discriminate against or 

intimidate any employee engaged in the performance of work under this contract or any subcontract hereunder, 

or engaged in the procurement, manufacture, assembling or furnishing of any such materials, equipment, 

supplies or services to be acquired under such contract, on account of race, creed, color, national origin, ancestry, 

marital status, gender identity or expression, affectional or sexual orientation or sex; 

c. There may be deducted from the amount payable to the contractor by the contracting public agency, under this 

contract, a penalty of $50.00 for each person for each calendar day during which such person is discriminated 

against or intimidated in violation of the provisions of the contract; and 

d. This contract may be canceled or terminated by the contracting public agency, and all money due or to become 

due hereunder may be forfeited, for any violation of this section of the contract occurring after notice to the 

contractor from the contracting public agency of any prior violation of this section of the contract. 

No provision in this section shall be construed to prevent a board of education from designating that a 

contract, subcontract or other means of procurement of goods, services, equipment or construction shall be 

awarded to a small business enterprise, minority business enterprise or a women's business enterprise 

pursuant to P.L.1985, c.490 (C.18A:18A-51 et seq.). 



 

 

 

   
 

 

          

 
           

 

           
           

             
             
 
 

                                     
 

                              
 

                      
 

                                           
 

                                                             
  

                                  
 

                        
    

                    
                     

                  
         

 

    

    

 

 
   

 
  

    
 
 
 

                                   
 

 

 

BID DOCUMENT CHECKLIST 

THIS CHECKLIST MUST BE COMPLETED AND SUBMITTED WITH YOUR PROPOSAL: 

Please initial below, indicating that your proposal includes the itemized document. 

A PROPOSAL SUBMITTED WITHOUT THE FOLLOWING DOCUMENTS IS CAUSE FOR REFUSAL. 

INITIAL 
BELOW 

A. An original with two (2) copies of your complete proposal. __________ 

B. Non-Collusion Affidavit properly notarized - Exhibit D __________ 

C. Statement of Ownership Disclosure – Exhibit E __________ 

D. Political Contribution Disclosure Statement - Exhibit F __________ 

E. Disclosure of Investment Activities in Iran - Exhibit G __________ 

E. Authorized signatures on all forms. __________ 

F. Business Registration Certificate(s) Must be submitted prior to award __________ 

Note: N.J.S.A 52:32-44 provides that the Commission shall not enter into a contract for goods or services unless the 
other party to the contract provides a copy of its business registration certificate for the State of New Jersey, and the 
business registration certificate of any subcontractors, at the time that it submits its proposal. The contracting party 
must also collect the state use tax where applicable. 

THE UNDERSIGNED HEREBY ACKNOWLEDGES 

THE ABOVE LISTED REQUIREMENTS. 

NAME OF PROPOSER: 

Person, Firm or Corporation 

BY: (NAME) (TITLE) 



 

 

 

  

 

  
 

    
 

 
 

  
 

   
 

        
 

                
 
  

 
    

 
                       
                    

                    
                    

                    
        

 
                      

                 
        

 
 

  
   

 
 

         
 

       
 
 

    
 

 
   

 
   

 

 

 

___________________________________________________ 

_____________________________________ 

EXHIBIT D 

NON-COLLUSION AFFIDAVIT 

STATE OF NEW JERSEY 
ss: 

COUNTY OF________________ 

I______________________________of the _____________of___________________________________ 

in the County of_________________and the State of_________________________________ 

of full age, being duly sworn according to law on my oath depose and say that: 

I am_____________________________________________________________________ 

Of the firm of______________________________________________________________ 

the bidder making the Proposal for the above named project, and that I executed the said Proposal with full authority so to do; 
that said bidder has not, directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any 
action in restraint of free, competitive bidding in connection with the above named project; and that all statements contained in 
said Proposal and in this affidavit are true and correct, and made with full knowledge that the Atlantic County Insurance 

Commission relies upon the truth of the statements contained in said Proposal and in the statements contained in this affidavit 
in awarding the contract for the said project. 

I further warrant that no person or selling agency has been employed or retained to solicit or secure such contract upon an 
agreement or understanding for a commission, percentage, brokerage or contingent fee, except bona fide employees or bona 
fide established commercial or selling agencies maintained by 

____________________________________________________(N.J.S.A. 52:34-15) 
(Name of Contractor) 

(Also type or print name of affiant under signature) 

Subscribed and sworn to before me this 

________Day of ____________________, 20____. 

Notary Public of 

My commission expires: 



 

 

 

  
 

    

           
 

                
                

 
   

 

  

 

             

            

            

            

       

    

  
 

                  

                     
                  
                

 
       

                    

                  
                   

  
 

         
  

             

  

  

  

APPENDIX E 

STATEMENT OF OWNERSHIP DISCLOSURE 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

This statement shall be completed, certified to, and included with all bid and proposal submissions. 

Failure to submit the required information is cause for automatic rejection of the bid or proposal. 

Name of Organization:_________________________________________________________________ 

Organization Address:_________________________________________________________________ 

Part I Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type) Limited Liability Company (LLC) 

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 

Part II 

 The list below contains the names and addresses of all stockholders in the corporation who own 10 

percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10 
percent or greater interest therein, or of all members in the limited liability company who own a 10 
percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS 

SECTION) 
OR 

 No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no 

individual partner in the partnership owns a 10 percent or greater interest therein, or no member in the 
limited liability company owns a 10 percent or greater interest therein, as the case may be. (SKIP TO 

PART IV) 

(Please attach additional sheets if more space is needed): 

Name of Individual or Business Entity Home Address (for Individuals) or Business Address 

https://N.J.S.A.52:25-24.2(P.L.1977,c.33,asamendedbyP.L.2016,c.43


 

 

 

             

       

                     

                  

                
                

                   

                  
            

 

             

  

  

  
 

                   
                 

                
              

               

   
 

  

       

       

  

  

  

 

       
 

                  
                   
                

                  
                

                    
                     

                   
              

 
 

      

     

Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS 

OR LLC MEMBERS LISTED IN PART II 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 percent 

or greater beneficial interest in the publicly traded parent entity as of the last annual federal Security and 

Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure can be met by providing links to 
the website(s) containing the last annual filing(s) with the federal Securities and Exchange Commission (or foreign 
equivalent) that contain the name and address of each person holding a 10% or greater beneficial interest in the 

publicly traded parent entity, along with the relevant page numbers of the filing(s) that contain the information on 
each such person. Attach additional sheets if more space is needed. 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater interest 
in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II other than for 

any publicly traded parent entities referenced above. The disclosure shall be continued until names and 
addresses of every noncorporate stockholder, and individual partner, and member exceeding the 10 percent 

ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional sheets if more 

space is needed. 

Stockholder/Partner/Member and 

Corresponding Entity Listed in Part II 

Home Address (for Individuals) or Business Address 

Part IV Certification 

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto to 
the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification 
on behalf of the bidder/proposer; that the Atlantic County Insurance Commission is relying on the information 
contained herein and that I am under a continuing obligation from the date of this certification through the 
completion of any contracts with Atlantic County Insurance Commission to notify the Atlantic County Insurance 
Commission in writing of any changes to the information contained herein; that I am aware that it is a criminal 
offense to make a false statement or misrepresentation in this certification, and if I do so, I am subject to criminal 
prosecution under the law and that it will constitute a material breach of my agreement(s) with the, permitting the 
Atlantic County Insurance Commission to declare any contract(s) resulting from this certification void and 
unenforceable. 

Full Name (Print): Title: 

Signature: Date: 



 

 

 

  
 

      

     
 

          
 

                     
                    

                   
 

                                   
 

  

  

  

  

  

 
                 

              
                 

          
 

                                                                    

     

     

     

     

     

     

 

   

 
                 

                        
                   

 
   

 
  

 
   

 
 

     

 

Exhibit F 

SERVICE PROVIDER POLITICAL CONTRIBUTION DISCLOSURE CERTIFICATION 

Service provider business entity: ________________________________________________ 

Date the contract or engagement is to be authorized: ________________________________ 

1) Names and home addresses of all persons (a) holding 10% or more of the issued and outstanding stock of the 
service provider business entity, (b) entitled to receive the benefit of 10% or more of the revenues and/or profits of 
the service provider business entity and (c) any other individual who will have a significant role in servicing this 
engagement: 

Name Address 

2) List all reportable contributions made during the 12-month period preceding the date that the contract or 
engagement is legally authorized to any official, candidate, joint candidates committee or political party 
representing elected officials or candidates as defined pursuant to N.J.S.A. 19:44A-3(p), (q) and (r) of any member 
local unit insured by the Atlantic County Insurance Commission. 

Local Unit Contributor Date Recipient Amount 

Service Provider Affirmation 

The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify the above is complete and 
accurate. The undersigned is fully aware that if I or any of the persons listed above have misrepresented in whole or part this 
affirmation and certification, I and/or the service provider business entity will be liable for any penalty permitted under law. 

Signed: _______________________________Date: ________________________________ 

Title: ______________________________________________________________________ 

Print Name: ________________________________________________________________ 

If necessary, attach additional sheets. 



 

  
 

      
 

 

 

 

 

 

 

 

 

 

 

Exhibit G 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN 

Bidder:________________________________________________________________ 



 

 

 

                 

 

 

PART 2 is required to be completed if both certification boxes in PART 1 are not certified. 


	Structure Bookmarks
	REQUEST FOR QUALIFICATIONS FOR FUND AUDITOR 
	REQUEST FOR QUALIFICATIONS FOR FUND AUDITOR 
	Issued by the Office of the Executive Director of The Atlantic County Insurance Commission 
	SUBMISSIONDEADLINE 
	SEPTEMBER25,2026 
	11:00A.M. 
	11:00A.M. 
	ADDRESSALLPROPOSALSTO: 
	ADDRESSALLPROPOSALSTO: 


	BYMAIL: 
	BYMAIL: 
	AtlanticCountyInsuranceCommission c/oPERMARiskManagementServices TRIAD1828Centre POBox99106 Camden,NJ08101 *ContainsACICRFPResponse* 

	BYFEDEX,UPS,ORCOURIERSERVICE 
	BYFEDEX,UPS,ORCOURIERSERVICE 
	AtlanticCountyInsuranceCommission c/oPERMARiskManagementServices TRIAD1828Centre 2CooperStreet–18Floor Camden,NJ08102 *ContainsACICRFPResponse* 
	GENERALINFORMATION&SUMMARY 
	ORGANIZATIONREQUESTINGPROPOSAL 
	ORGANIZATIONREQUESTINGPROPOSAL 
	ORGANIZATIONREQUESTINGPROPOSAL 

	AtlanticCountyInsuranceCommission c/oPERMARiskManagementServices TRIAD1828Centre 2CooperStreet Camden,NJ08102 

	CONTACTPERSON 
	CONTACTPERSON 
	BradfordStokes KarenRead 
	856-552-6816
	bstokes@permainc.com 

	856-552-4712
	kread@permainc.com 



	PURPOSEANDINTENTOFREQUEST 
	PURPOSEANDINTENTOFREQUEST 
	PURPOSEANDINTENTOFREQUEST 

	ThroughthisRequestforQualifications(RFQ)andPriceQuote,theAtlanticCountyInsurance Commission(hereinafterthe“Commission”)seekstoengageaServiceProviderasAuditorforthe2027, 2028and2029fundyearscommencingJanuary1,2027.Thiscontractwillbeawardedthroughafairand openprocesspursuanttoNJSA19:44A-20.4etseq.andcomplieswiththebestpracticesrecommendedby OfficeoftheStateController. 
	PROPOSALSUBMISSION 
	Submitone(1)originalpapercopy,clearlymarkedasthe“ORIGINAL”plustwo(2)copies. If needed,wewillcontactrespondersafterthedeadlinetorequestanelectroniccopyoftheresponse, viaemail. 
	Theproposalmustbeaddressedto: 
	BYMAIL: 
	AtlanticCountyInsuranceCommission c/oPERMARiskManagementServices TRIAD1828Centre POBox99106 Camden,NJ08101 *ContainsACICRFPResponse* 
	BYFEDEX,UPS,ORCOURIERSERVICE 
	BYFEDEX,UPS,ORCOURIERSERVICE 

	AtlanticCountyInsuranceCommission c/oPERMARiskManagementServices TRIAD1828Centre 2CooperStreet–18Floor Camden,NJ08102 *ContainsACICRFPResponse* 
	TheproposalmustbereceivedbySeptember25,2026at11:00a.m. 
	FaxedorE-MailedproposalswillNOTbeaccepted. 
	FaxedorE-MailedproposalswillNOTbeaccepted. 

	This Request for Qualifications is to solicit professional services.All documents and information submittedinresponsetothissolicitationshallbeavailabletothegeneralpublicasrequiredbytheNew JerseyOpenPublicRecordsAct.47:1A-1. TheFundwillnotberesponsibleforanycosts associatedwiththeoralorwrittenand/orpresentationoftheproposals. TheFundreservestherightto rejectanyandallproposalsinwholeorinpartandwaivesuchinformalitiesasmaybepermittedbylaw. The Fund further reserves the right to make such investigations as it de
	N.J.S.A
	etseq

	PERIODOFCONTRACT 
	FundYears2027,2028&2029. 
	METHODOFPAYMENT 
	METHODOFPAYMENT 
	ContractorshallbepaidinaccordancewiththeContractdocumentuponreceiptofaninvoiceanda properlyexecutedvoucher. AfterapprovalbyCommissionthepaymentvouchershallbeplacedinlinefor promptpayment. 
	Eachinvoiceshallcontainanitemized,detaileddescriptionofallworkperformedduringthebilling period. Failure to provide sufficient specificity shall be cause for rejection of the invoice until the necessarydetailsareprovided. 
	PROCEDUREFORPAYMENTOFBILLS 
	TheContractorshallbillonamonthlyorquarterlybasisforworkperformedpursuanttothiscontract, includinginterimbills,finalbillsandbillsforthereleaseofretainage. 
	TheContractorshallsubmititsbillonlyontheCommission’speriodicbillingdate. 
	Theperiodicbillingdateforsuchbillsshallbethatdatewhichis20dayspriortothemonthlymeetingof theAtlanticCountyInsuranceCommission,(the“BillApprovalMeeting”). AteachsuchBillApproval Meeting,theCommissionshallapproveandcertifythesubmittedbills,anddirectthatpaymentbemade within10daysofsuchmeetingdate. 
	TheCommissionshallexaminethebillssubmittedontheperiodicbillingdatepriortotheBillApproval Meeting. IntheeventthattheCommissionshalldeterminethatallorsomeportionofthepaymentshould bewithheld,theCommissionshallnotifytheContractorinwritingoftheamountwithheldandoftheir reasonsforwithholdingpayment. 
	ThebalanceofthebillwillbepresentedforpaymentattheBillApprovalMeeting. 
	EitherpartytothisContractmaydemandthatadisputeconcerningwhetherapartyhasfailedtomake paymentspursuanttotheprovisionsofN.J.S.A.2A:30A-1et.seq.,besubmittedtonon-bindingmediation. 
	CONTRACTFORM 
	The successful proposer shall be required to execute the Commission’s form contract, which includestheindemnification,insurance,terminationandlicensingprovisionssetforthinthisRFQ. A samplecopyofadraftCommissionformcontractappearsinAppendixA. 
	ItisalsoagreedandunderstoodthattheacceptanceofthefinalpaymentbyContractorshallbe consideredareleaseinfullofallclaimsagainsttheCommissionarisingoutof,orbyreasonof,thework doneandmaterialsfurnishedunderthisContract. 


	DETAILEDREQUIREMENTSOFTHE REQUESTFORPROPOSALFORAUDITOR 
	DETAILEDREQUIREMENTSOFTHE REQUESTFORPROPOSALFORAUDITOR 
	1. ATLANTICCOUNTYINSURANCECOMMISSION– TheCommissionisorganizedpursuant toNJSA40A:10-56toprovideproperty/casualtyinsurancetoitsmemberlocalunits. TheCommission alsoprovidesmemberswithacomprehensiveriskcontrolandclaimsmanagementprogram. Thecurrent selfinsuredclaimsbudgetsfortheCommissionare: 
	 ATLANTICCOUNTYINSURANCECOMMISSION:$7.3Million 
	CurrentmembersaretheCountyofAtlantic;theAtlanticCountyUtilitiesAuthorityandthe AtlanticCountyImprovementAuthority. 
	2. 
	2. 
	2. 
	2. 
	NATUREOFSERVICES–TheATLANTICCOUNTYINSURANCECOMMISSIONis requestingproposalsfromqualifiedindividualsandfirmstoprovideauditservices. 

	Proposershouldeducateitselffurtherwithregardtoadditionalstatisticalinformationwhichit mayneedtoprepareitsproposal. 

	3. 
	3. 
	-Proposersshouldsubmit atechnicalproposalwhichcontainsthefollowing: 
	STANDARDREQUIREMENTSOFTECHNICALPROPOSAL



	A. Thenameoftheproposer,theprincipalplaceofbusinessand,ifdifferent,theplace wheretheserviceswillbeprovided; 
	B. Theageoftheproposer’sfirmandtheaveragenumberofemployeesoverthepastthree years; 
	C. Theeducation,qualifications,experience,andtrainingofallpersonswhowouldbe assignedtoprovideservicesalongwiththeirnamesandtitles; 
	D. Alistingofallotherengagementswhereservicesofthetypesbeingproposedwere providedinthepasttenyears. ThisshouldincludeotherCommissions/JIFandother applicableorganizations.Contactinformationfortherecipientsofthesimilarservices must be provided. The Commission may obtain references from any of the parties listed; 
	E. Adetailedplanforprovidingtheproposedservices; 
	F. Proofofprofessionalliabilityinsurance; 
	G. Proof of any necessary professional license or certification from the State of New Jerseyforallprofessionalsassignedtotheengagement; 
	H. StatementthatthefirmhasWorkers'CompensationandEmployer'sLiabilityInsurance inaccordancewithNewJerseylaw; 
	I. Statementthatneitherthefirmnoranyindividuals assignedtothis engagementare disbarred,suspended,orotherwiseprohibitedfromprofessionalpracticebyanyfederal, state,orlocalagency; 
	J. Adescriptionoftheproposer’sofficelocationandanexplanationoftheproposer’s availabilityformeetingsandconferences, 
	K. Astatement that the proposer will comply with the General Terms and Conditions required by Commission and enter into the Commission’s standard Professional ServicesContract;(sampleserviceagreementinExhibitA) 
	L. A representation that all services will be performed within the United States of America. 
	M AnAffirmativeActionStatement(copyattached)–AppendixB 
	N. NJAnti-DiscriminationProvisions(copyattached)–AppendixC 
	O. AcompletedBidDocumentChecklist 
	O. AcompletedBidDocumentChecklist 
	P. AcompletedNon-CollusionAffidavit–AppendixD 
	Q. AcompletedStatementofOwnershipDisclosure–AppendixE 
	R. AcompletedStockholder&PoliticalDisclosureStatement–AppendixF 
	S. AcompletedDisclosureofInvestmentActivitiesinIran–AppendixG 
	T. Acopyoftheproposer’sBusinessRegistrationStatement. 
	4. PAYMENTSCHEDULE: 
	The services provided under this agreement shall be paid for monthly or quarterly by the Commissionpayableaftertheservicesarecompletedandtheinvoiceissubmittedandapprovedbythe Commission.Purchasingwillthenmatchtheinvoicewiththevoucher, receivingreportandpurchase order. Afterallpaperworkisreviewedthevoucherwillbepreparedforpayment. 
	5. LICENSING: 
	Ifthesuccessfulproposeroranyofitssubcontractorsisrequiredtomaintainalicenseinorderto performtheserviceswhicharethesubjectofthiscontract,thenpriortotheeffectivedateofthiscontract, andasaconditionprecedenttoitstakingeffect,thesuccessfulproposershallprovidetotheCommissiona copyofallcurrentlicensestooperateintheStateofNewJersey.Alllicensesshallbecurrentandingood standingandshallnotbesubjecttoanycurrentactiontorevokeorsuspend. 
	Successful proposer shall notify the Commission immediately in the event of suspension, revocation or any change in status (or in the event of initiation of any action in status) of license or certificationheldbythesuccessfulproposeroritsagentsand/orsubcontractors. 
	The successful proposer shall during the term of the contract, provide the Commission with proof of renewalofanylicenseforanyofproposer’semployees,whichrenewalsoccurduringthetermofthe contract. 
	6. INDEMNIFICATION: 
	The successful proposer shall be responsible for, shall keep, save and hold the ATLANTIC COUNTYINSURANCECOMMISSION harmlessfrom,andshallindemnifytheATLANTICCOUNTY INSURANCECOMMISSIONagainstanyclaim,lossliability,expense(specificallyincludingbutnot limitedtocosts,counselfees,and/orexperts’fees),ordamageresultingfromallmentalorphysicalinjuries ordisabilities,includingdeath,toemployeesorrecipientsofthesuccessfulproposer’sservicesortoany otherpersons,orfromanydamagetoanypropertysustainedinconnectionwiththiscont
	Thesuccessfulproposer’sliabilityunderthisagreementshallcontinueaftertheterminationofthis agreementwithrespecttoanyliability,loss,expenseordamageresultingfromactsoccurringpriorto termination. 
	7. INSURANCE: 
	The successful proposer shall maintain general liability, automobile liability, and Worker’s CompensationInsuranceinamountsandwithcompaniesdeemedsatisfactorybytheCommission. 
	The insurance company must be licensed to do business in the State of New Jersey and be in compliancewithanyandallapplicablerequirementsoftheStateofNewJersey. 
	Thesuccessfulproposershall,simultaneouslywiththeexecutionofacontract,delivercertifications ofsaidinsurancetotheCommission,namingtheCommissionasanadditionalinsured. 
	8. APPLICABLELAW: 
	ThetermsandprovisionsofthiscontractshallbeconstruedpursuanttothelawsoftheStateof NewJersey. 
	9. INDEPENDENTCONTRACTORSTATUS” 
	Thepartiesacknowledgethatthesuccessfulproposerisanindependentcontractorandisnotan agentoftheCommission. 
	10. TERMINATION: 
	AnycontractenteredintobyandbetweentheCommissionandthesuccessfulproposermaybe terminatedasfollows: 
	A. TheCommissionmayterminatethisAgreement,atanytimeduringthetermthereofbythe givingofninety(90)dayswrittennotice,settingforththecauseorcausesforterminationto theServiceProvider. TheServiceProvidershallhavetheopportunityforahearingbeforethe Commission. 
	TheCommissionshalldeterminewhetherthereasonsfortheterminationcanbeamicablyand reasonablyresolvedorwhether,initssoledetermination,theAgreementshallbeterminated. TheServiceProvidermayterminatethisAgreement,atanytimeduringthetermthereof,by thegivingofninety(90)dayswrittennotice. 
	B. The Commission shall have the right, in its sole discretion, to declare this agreement terminatedintheeventofanymaterialbreachofthisagreementbythesuccessfulproposer. Suchterminationshallbeeffectiveupontheexpirationoftencalendar(10)days’noticeto thesuccessfulproposer.However,theCommissionshallnothavetherighttodeclarethe contractterminatedintheeventthevendorcuressaidbreachwithinthenoticeperiod. 
	C. TheCommissionmayterminatethisContractanytimewithoutcauseby90days writtennoticeinwritingfromtheCommissiontotheContractoronlyintheeventthe Commissionshallhaveissuedduringthetermofthiscontractandanyrenewalhereofat leasttwowrittennoticesofseparatematerialbreachesofthecontractbyContractor thatContractorhascuredinatimelymanner. 
	D. TerminationshallnotoperatetoaffectthevalidityoftheindemnificationProvisionsof thisagreement,nortopreventtheCommissionfrompursuinganyotherreliefor damagestowhichitmaybeentitled,eitheratlaworinequity. 
	E. Notwithstandingtheabove,theContractororsubcontractor,whereapplicable,shallnotbe 
	relieved of liability to the Commission for damages sustained by the Commission by virtuesofanybreachoftheContractbytheContractor,andtheCommissionmaywithhold any payments to the Contractor for the purpose of set off until such time as the exact amountofdamagesduetheCommissionfromtheContractorisdetermined. 
	11. 
	11. 
	11. 
	COSTPROPOSAL-Proposersshouldsubmitacostproposalwhichwouldincludealldetailsof anyfeestobepaidtoproposer. TheCommissiondoesnotprovidepaymentfororreimbursementfor travelexpenses. 

	12. 
	12. 
	DISCUSSIONSWITHPROPOSERS–Anoralpresentationbyaproposertoclarifyaproposal may be required at the sole discretion of the Commission. However, the Commission may award a contractbasedontheinitialproposalsreceivedwithoutdiscussionwiththeproposer. Iforalpresentations arerequired,theywillbescheduledafterthesubmissionofproposals. Proposerwillnotbecompensated formakingthepresentation. 

	13. 
	13. 
	PROPOSALEVALUATION–Commissionwillselectthemostadvantageousproposalbasedon all of the evaluation factors set forth at the end of this RFQ. However, cost is important to the Commission. TheCommissionwillmaketheawardthatisinthebestinterestoftheCommissionbasedon costandotherconsiderations. 


	EachproposalmustsatisfytheobjectivesandrequirementsdetailedinthisRFQ. Thefeaturesof the proposal, considered together with its economic and other benefits, will form the basis for the evaluationprocess. 
	Thesuccessfulproposershallbedeterminedbyanevaluationofthetotalcontentoftheproposal submitted. TheCommissionreservestherightto: 
	a. 
	a. 
	a. 
	Notselectinganyoftheproposals. 

	b. 
	b. 
	Selectonlyportionsofaparticularproposer’sproposalforfurtherconsideration(however, proposersmayspecifyportionsoftheproposalthattheyconsider“bundled”.) 


	c. Awardacontractfortherequestedservicesatanytimewithin60daysoftheselectionof themostadvantageousproposal. Everyproposalshouldbevalidthroughthistimeperiod. 
	The Commissionmay require proposers to demonstrate any services described in their proposalpriortoaward. 
	Pursuantto5-34-4.3(c),attheCommission’ssoleoption,afterproposalsarereceived, but prior to the completion of the evaluation of proposals, vendors may be invited to provide clarificationregardingtheirsubmission. 
	N.J.A.C.

	14. 
	14. 
	14. 
	-ThisRFQisnotintendedtobeanoffer,orderorcontractand shouldnotberegardedassuch,norshallanyobligationorliabilitybeimposedontheCommissionby issuanceofthisRFQ. TheCommissionreservestherightattheCommission’ssolediscretiontorefuse anyproposalsubmitted. 
	PROPOSALLIMITATIONS


	15. 
	15. 
	-Any specifications, drawings, sketches, models, samples, data, computer programs, documentation, technical or business information and the like (“Information”) furnishedordisclosedbytheCommissiontotheproposerinconnectionwiththisRFQshallremainthe propertyoftheCommission. Whenintangibleform,allcopiesofsuchinformationshallbereturnedtothe Commissionuponrequest. Unlesssuchinformationwaspreviouslyknowntotheproposer,freeofany obligationtokeepitconfidential,orhasbeenorissubsequentlymadepublicbytheCommissionorathir
	USE OF INFORMATION 


	16. 
	16. 
	PROPRIETARYINFORMATION–Anyproposalsubmittedmaybecomepublicinformation. Proprietaryinformationsuchasclientlistsandnon-publicfinancialstatementsmaybeprotectedunder limitedcircumstances. Pricingandserviceelementsarenotconsideredproprietary. Anentireproposal maynotbemarkedasproprietary. Proposersmustclearlyidentifyintheproposalanyspecificproprietary informationtheyrequestbeprotected. Proposalsmaybereviewedandassessedbyanypersonatthe discretionoftheCommission. AllmaterialssubmittedbecomethepropertyoftheATLANTICC

	17. 
	17. 
	GENERALTERMSANDCONDITIONS– 


	A. TheCommissionreservestherighttorejectanyorallproposals,ifnecessary,ortowaive anyinformalitiesintheproposals,andunlessotherwisespecifiedbytheproposer,toaccept anyitem,itemsorservicesintheproposalsshoulditbedeemedinthebestinterestofthe Commissiontodoso. 
	B. Incaseoffailurebythesuccessfulproposer,theATLANTICCOUNTYINSURANCE COMMISSIONmayprocurethearticlesorservicesfromothersources,deductthecostof thereplacementfrommoneyduetotheproposerunderthecontract,andholdtheproposer responsibleforanyexcesscostoccasionedthereby. 
	C. TheProposerorsubcontractor,whereapplicable,shallberesponsiblefor,shallkeep,save andholdtheATLANTICCOUNTYINSURANCECOMMISSIONharmlessfrom,shall indemnifyandshalldefendtheAtlanticCounty InsuranceCommission againstanyclaim, 
	C. TheProposerorsubcontractor,whereapplicable,shallberesponsiblefor,shallkeep,save andholdtheATLANTICCOUNTYINSURANCECOMMISSIONharmlessfrom,shall indemnifyandshalldefendtheAtlanticCounty InsuranceCommission againstanyclaim, 
	loss,liability,expense(specificallyincludingbutnotlimitedtocosts,counselfeesand/or experts' fees), or damage resulting from all mental or physical injuries or disabilities, including death, to employees or recipients of the proposer's services or to any other persons,orfromanydamagetoanypropertysustainedinconnectionwiththiscontract whichresultsfromanyactsoromissions,includingnegligenceormalpractice,ofanyofits officers, directors, employees, agents, servants or independent contractors, or from the proposer’s

	D. The proposer shall maintain sufficient insurance to protect against all claims under Workmen's Compensation. General and Automobile Liability and shall be subject to approvalforadequacyofprotection. 
	E. Eachproposalmustbesignedbythepersonauthorizedtodoso. 
	F. Whereapplicable,paymentswillbemadeupontheapprovalofvoucherssubmittedbythe successfulproposerinaccordancewiththerequirementsoftheATLANTICCOUNTY INSURANCECOMMISSIONandsubjecttotheCommission’sstandardprocedures. 
	G. TheATLANTICCOUNTYINSURANCECOMMISSIONisexemptfromanyStatesales taxorFederalexcisetax.Insubmittingitsproposal,theproposercertifiesthatitstotalbase proposaldoesnotincludeanyNJStateSalesTax. 
	H. Thecontractshallbeineffectforthree(3)yearfromJanuary1,2027throughDecember 31,2029unlessotherwisestated. 
	I. Proposals may be hand delivered or mailed consistent with the provisions of the legal notice to proposers. In the case of mailed proposals, the Commission assumes no responsibilityforproposalsreceivedafterthedesignateddateandtimeandwillreturnlate proposalsunopened. 
	J. In accordance with Affirmative Action Law, P.L. 1975, c.127 (N.J.A.C. 17:27) with implementation of July 10, 1978, successful bidder must agree to obtain individual employercertificationandnumberandcompleteAffirmativeActionemployeeinformation report(formAA-302).Also,duringtheperformanceofthiscontract,thecontractoragrees asfollows: (a)Thecontractor orsubcontractor where applicable,willnotdiscriminate againstany employeebecause ofage,race, creed,color,nationalorigin,ancestry,maritalstatusor affectionalorse
	(b) 
	(b) 
	(b) 
	the contractor or subcontractor, where applicable, will in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualifiedapplicantswillreceiveconsiderationforemploymentwithoutregardtoage,race, creed,color,nationalorigin,ancestry,maritalstatus,sexorhandicap. 

	(c) 
	(c) 
	the contractor or subcontractor, where applicable, will send to each labor union or representative or workers with which it has acollective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer advisingthelaborunionorworker'srepresentativeofthecontractor'scommitmentsunder thisactandshallpostcopiesofthenotice. 


	(d)thecontractororsubcontractor,whereapplicable,agreestocomplywithanyregulations promulgated by the treasurer pursuant to the P.L. 1975, c.127, as amended and supplementedfromtimetotime. 
	K. AllservicesshallbeperformedwithintheUnitedStatesofAmerica. 
	L. Allproposalssubmittedshallincludeinthepriceanyapplicablepermitsorfeesrequiredby anyothergovernmententitythathasjurisdictiontorequirethesame. 
	M. Bysubmissionoftheproposal,theproposercertifiesthattheservicetobefurnishedwill notinfringeuponanyvalidpatent,trademarkor copyrightandthesuccessfulproposer shall,atitsexpense,defendanyandallactionsorsuitschargingsuchinfringement,and willsavetheCommissionharmlessinanycaseofanysuchinfringement. 
	N. No proposer shall influence, or attempt to influence or cause to be influenced, any Commissionofficeroremployeetousehis/herofficialcapacityinanymannerwhichmight tendtoimpairtheobjectivityorindependenceofjudgmentofsaidofficeroremployee. 
	O. Noproposershallcauseorinfluence,orattempttocauseorinfluence,anyCommission officer oremployeetousehis/herofficialcapacitytosecureunwarranted privilegesor advantagesfortheproposeroranyotherperson. 
	P. Shouldanydifferencearisebetweenthecontractingpartiesastothemeaningorintentof theseinstructionsorspecifications,theCommission’spurchasingagent'sdecisionshallbe finalandconclusive. 
	Q. TheATLANTICCOUNTYINSURANCECOMMISSION shallnotberesponsiblefor any expenditure of monies or other expenses incurred by the proposer in making its proposal. 
	R. Anyprospectiveproposerwhowishestochallengeaproposalspecificationshallfilesuch challenges in writing with the Commission Executive Director no fewer than three (3) businessdayspriortotheopeningoftheproposals.Challengesfiledafterthattimeshallbe consideredvoidandhavenoimpactonthecontractingunitortheawardofthecontract. 
	S. The checklist, affidavits, notices and the like presented at the end of this Request for ProposalareapartofthisRequestforProposalandshallbecompletedandsubmittedas partofthisproposal. 
	ENDOFGENERALINSTRUCTIONS 
	MinimumQualifications:Auditor Applicantvendorsmustestablishthattheymeetthefollowingminimumqualifications: Asaminimum,theapplicantshallhavesevenyears’experienceasFundAuditorforaJointInsurance FundorInsuranceCommissionoftheStateofNewJersey. Theapplicantmustdemonstrateahighdegree ofknowledgeof: 
	(1)thefinanceandoperationoflocalgovernmentalunitsinNewJersey 
	(2)themanagementofagovernmentalentitycomprisedofnumerousgovernmentalentitiesandinvolving numerousvendors 
	(3)workerscompensation,liabilityandpropertymattersinvolvingNewJerseygovernmentalentities 
	(4)theregulationsoftheDepartmentofBankingandInsuranceandtheDepartmentofCommunityAffairs pertainingtojointinsurancefunds 
	(5) financial matters pertaining to joint insurance funds including budgets, assessments, monitoring reports,investments,auditcontrols,fundyearaccountingandclosedfundyearaccounting. 
	SCOPEOFSERVICES See“SERVICES”sectionoftheSERVICEAGREEMENTattachedinExhibitA. 
	Figure


	EXHIBITA SampleContract/ServiceAgreement 
	EXHIBITA SampleContract/ServiceAgreement 
	SERVICEAGREEMENT 
	Between 
	TheAtlanticCountyInsuranceCommissionhereinaftertheCOMMISSIONand 
	_______________________________hereinaftertheSERVICEPROVIDER 
	NOW,THEREFORE,ITISAGREEDbyandbetweentheCOMMISSIONandtheSERVICE PROVIDERasfollows: 
	APPOINTMENT. TheSERVICEPROVIDERisherebyappointedandretainedasAuditorforthe COMMISSIONtoprovidetheservicesdetailedintheCOMMISSION’srulesandregulations,planof riskmanagement,andN.J.A.C.11:15-2etc.seqandallapplicablelawsofthestateofNewJersey.The termofthisappointmentshallcommenceonJanuary1,2027andcontinueuntilDecember31,2029. ThisappointmentwasmadeinaccordancewithafairandopenprocesspursuanttoN.J.S.A.19:44A20.4et.Seq. 
	-

	STANDARDPROVISIONS:Unlessotherwisemodifiedinwriting,thecontractstandardprovisions adopted by the COMMISSION and included in Exhibit A attached hereto shall apply to this agreement. 
	SERVICE PROVIDER REPRESENTATIVES: The SERVICE PROVIDER's designated representative(s):____________________ 
	NOTICE:NoticesunderthisAgreementshallbesentto: 
	AtlanticCountyInsuranceCommission 
	c/o_____________________ 
	SPECIALPROVISIONS–SERVICES: InadditiontoservicesdetailedintheCOMMISSION’s Rules and Regulations, plan of risk management, and N.J.A.C. 11:15-2 etc. seq the SERVICE PROVIDERshallprovidetheservicesof: 
	PerformallofthedutiesofAuditorfortheCOMMISSIONasthesamearesetforthintheRules andRegulations,RiskManagementPlan,applicablestatutes,regulationsandpoliciesadoptedby theCommission. 
	Provide an annual audit and prepare a Comprehensive Annual Financial Report for the COMMISSION. Theexaminationshallbemadeinaccordancewithauditingstandardsgenerally accepted intheUnitedStates of America auditingstandards andincompliance with the audit requirementsasprescribedbytheDivisionofLocalGovernmentServices,NewJerseyDepartment of Community Affairs, and the Commissioner of Insurance of the State of New Jersey and, accordingly,willincludesuchtestsofaccountingrecordsandothersuchauditingproceduresaswill be
	Theaudit,asofDecember31,2027shallbecompletedandpresentednolaterthanAugust31,2028 andsubsequentlybythe31ofAugustfor2028&2029. 
	st 

	The SERVICE PROVIDER will submit to the Commission aManagement Letter containing recommendations, comments, and suggestions concerning internal control and accounting proceduresdeemednecessary. TheSERVICEPROVIDERwillmeetwiththeCommissionto reviewtheAuditReportandtheManagementLetterasrequested. 
	TheexaminationspecifiedhereinshallcomplywithallapplicableprovisionsoftheNewJersey Statutes. Asapartoftheexamination,theSERVICEPROVIDERwillconsidertheinternalcontrol structureoftheCOMMISSION;theobjectiveofwhichistodeterminetheauditingproceduresfor thepurposeofexpressinganopiniononthefinancialstatementsandnottoprovideassuranceonthe internalcontrolstructure. However,theSERVICEPROVIDERwillreporttotheCOMMISSION anyreportableconditionsintheinternalcontrolstructurethatcometotheSERVICEPROVIDER's attentionduringthec
	During the course of the examination, should any situation develop which would cause the SERVICEPROVIDERtobelievethatdefalcationexists,orthattherecordsarenotsufficientto allow the auditor to render an opinion, the SERVICE PROVIDER will promptly notify the Commissionofthesituationandoutlinethespecificcorrectiveactiontobetaken,includingany auditscopechangesthatwillberequiredandtheapproximatecoststobeincurred. 
	ToperformsuchotherservicesasarenecessaryandcustomarilyincidentaltotheofficeofFUND AUDITOR. 
	Attend, through its designated representatives, such meetings of the Commission as may be requestedbytheCommissionandExecutiveDirector/Administrator. 
	ToprofessionallyperformsuchotherdutiesasmaybedeterminedbytheCommission. 
	ThedesignatedrepresentativesshallbeRegisteredMunicipalAccountantsintheStateofNew Jersey. 
	TomakenochangeinthedesignatedrepresentativeswithouttheconsentoftheCommission. Eliminatetheauditors'qualificationinconnectionwithIBNRreservesontheCOMMISSION's financialstatementsbyperformingthefollowingadditionalprocedures: 
	i. Evaluatetheprofessionalqualificationsoftheactuarybydeterminingthatthe actuarypossessesthenecessaryskillorknowledgeintheparticularfield. The SERVICEPROVIDERwilltakethefollowingintoconsideration: 
	a.) The professional certification, license, or other recognition of the competenceoftheactuaryinhisorherfield. 
	b.) Thereputationandstandingoftheactuaryintheviewsofpeersand othersfamiliarwiththeactuary'scapabilityorperformance. 
	c.) Theactuary'sexperienceinthetypeofworkunderconsideration. 
	ii. Obtainanunderstandingofthenatureoftheworkperformedortobeperformed bytheactuary. Thisunderstandingwouldincludethefollowing: 
	a.) Theobjectivesandscopeoftheactuary'swork. 
	b.) Theactuary'srelationshiptotheCommission. 
	c.) Themethodsandassumptionsused. 
	d.) Acomparisonofthemethodsorassumptionsusedwiththoseusedin theprecedingperiod. 
	e.) The appropriateness of using the actuary's work for the intended purpose. 
	f.) The form and content of the actuary's findings that will enable the SERVICEPROVIDERtomakeanevaluationoftheactuary'swork. This will be accomplished by making appropriate tests of the data providedtotheactuary,takingtheSERVICEPROVIDER'sassessment ofcontrolriskintoconsideration.TheSERVICEPROVIDERwillthen evaluatetheactuary'sfindingstodeterminewhethertheysupportthe relatedassertionsinthefinancialstatements. 
	iii. AdditionalproceduresasrequirediftheSERVICEPROVIDERdeterminesthat thefindingsoftheactuaryarenotreasonable. 
	COMPENSATION:TheCOMMISSIONshallpaytheSERVICEPROVIDERforservicesrendered anamountasfollows: 
	FundYear2027:$_________ FundYear2028:$_________ FundYear2029:$_________ 
	Paymentshallbemadeineithertwopaymentinstallmentsorbylumpsum,providedtheSERVICE PROVIDER submits a duly authorized voucher to the COMMISSION’s Executive Director/Administrator at least 10 days prior to the next regularly scheduled meeting of the COMMISSION. 
	Furthermore, this payment schedule is subject to any rules and regulations promulgated by the DepartmentofInsuranceandtheDepartmentofCommunityAffairs. 
	IN WITNESS WHEREOF, this Agreement has been executed on this ________day of ___________________,2027,forthepurposesandthetermspecifiedherein. 
	AtlanticCountyInsurance Commission ServiceProvider 
	Attest: 
	STANDARDPROVISIONS 
	Unlessotherwiseprovided,thefollowingprovisionsshallapplytotheSERVICEAGREEMENT betweentheSERVICEPROVIDERandtheCOMMISSION 
	INDEMNIFICATION AND HOLD HARMLESS: SERVICE PROVIDER shall indemnify and hold the COMMISSION, its Commissioners,appointedofficialsandmemberentitiesharmlessfromanyandallclaimsorliabilitiesarisingoutoftheactivitiesofthe SERVICEPROVIDER,itsemployeesandagentsinconnectionwithallactivitiesundertakenbytheSERVICEPROVIDER,pursuantto thisAgreement. Itistheintentionofthepartiesthatany claimforreliefofanytypebeingassertedagainsttheCOMMISSION,its Commissioners,appointedofficialsandmemberentities,baseduponanyactoromission
	INSURANCE:SERVICEPROVIDERshallprovide,atitsowncostandexpense,proofofthefollowingminimuminsurancetothe COMMISSION: 
	Workers'Compensation:Statutoryplus$100,000/$500,000/$100,000foremployers'liability: 
	GeneralLiability: $1,000,000/$2,000,000CSLforbodilyinjury,propertydamage,andpersonalinjury: 
	AutomobileLiability: $1,000,000CSLcoveringallowned/non-owned,andhiredautomobiles: 
	ProfessionalLiabilityInsurance:$1,000,000/$1,000,000aggregate: 
	Bond:Ifrequiredbytheby-lawsorpursuanttoN.J.A.C11:15-2etseq.,TheSERVICEPROVIDERshallbebondedina formandamountacceptabletotheCOMMISSION’sgoverningbody 
	FailurebytheSERVICEPROVIDERtosupplywrittenevidenceofthesecoveragesshallresultindefault. Itisrequiredthat,wherever possible,theCOMMISSIONbenamedasan"additionalnamedinsured"onanycertificateofinsuranceTheinsurancecompaniesforthe abovecoveragesmustbelicensed,solventandacceptabletotheCOMMISSION. SERVICEPROVIDERshallnottakeanyactionto cancel or materially change any of the above insurance required under this Agreement without COMMISSION approval. Maintenance ofinsurance underthis section shallnot relieve SERVICE 
	POLITICALCONTRIBUTIONS: This section only applies to the SERVICE PROVIDER if the appointment was not made pursuanttoafairandopenprocessinaccordancewithN.J.S.A.19:44A-20.4et.Seq.ByacceptanceofthisAgreement,theSERVICE PROVIDERcertifiesthatintheoneyearperiodprecedingthedatethatthiscontractislegallyauthorizedthatneithertheSERVICE PROVIDERbusinessentitynoranypersonsholding10%ormoreoftheissuedandoutstandingstockoftheSERVICEPROVIDER businessentityorentitledtoreceivethebenefitof10%ormoreoftherevenuesand/orprofitsof
	TERMINATION: TheCOMMISSIONmayterminatethisAgreement,atanytimeduringthetermthereofbythegivingofninety(90) dayswrittennotice,settingforththecauseorcausesforterminationtotheSERVICEPROVIDER. TheSERVICEPROVIDERshallhave theopportunityforahearingbeforetheCOMMISSION. TheCOMMISSIONshalldeterminewhetherthereasonsfortheterminationcan beamicablyandreasonablyresolvedorwhether,initssoledetermination,theAgreementshallbeterminated.TheSERVICEPROVIDER mayterminatethisAgreement,atanytimeduringthetermthereof,bythegivingofnine
	OWNERSHIPOFRECORDS:AllrecordsanddataofanykindrelatingtotheCOMMISSIONshallbelongtotheCOMMISSION, andshallbesurrenderedtotheCOMMISSIONuponexpirationorterminationofthisAgreement. Atalltimesduringthetermofthis Agreementandforaperiodoftwo(2)yearsfollowinganyterminationorexpiration,theCOMMISSION,itsappointedofficialsand otherdesignated representatives,as authorized by the COMMISSION, shall have access to recordsand files maintained by the SERVICEPROVIDERfortheCOMMISSIONduringnormalbusinesshours. Furthermore,suchr
	PAYMENT:.TheservicesprovidedunderthisagreementshallbepaidformonthlyorquarterlybytheCommissionpayableafterthe servicesarecompletedandtheinvoiceissubmittedandapprovedbytheCommission. Purchasingwillthenmatchtheinvoicewith thevoucher,receivingreportandpurchaseorder. Afterallpaperworkisreviewedthevoucherwillbepreparedforpayment. Thispaymentscheduleis subjectto any rules and regulationspromulgated by the DepartmentofBanking &Insurance and the DepartmentofCommunityAffairs. 
	INDEPENDENTCONTRACTORSTATUS:TheSERVICEPROVIDERatalltimesshallbeanindependentcontractor,and employeesofSERVICEPROVIDERshallinnoeventbeconsideredemployeesoftheCOMMISSION. Noagencyrelationship between the parties,exceptas expressly provided forherein,shallexisteitheras aresultoftheexecution ofthisAgreementor performancethereunder. 
	ENTIREAGREEMENT:ThisinstrumentcontainstheentireAgreementofthepartiesheretoandmaynotbeamended,modified, releasedordischarged,inwholeorinpart,exceptbyaninstrumentinwritingsignedbythepartieshereto. 
	NEWJERSEYLAW: ThisAgreementshallbegovernedby,andconstruedinaccordancewith,thelawsoftheStateofNewJersey. 
	BINDINGONSUCCESSORSANDASSIGNS:Exceptasotherwiseprovidedherein,allterms,provisionsandconditionsofthis Agreementshallbebindingonandinuretothebenefitofthepartieshereto,theirrespectivepersonalrepresentatives,successorsand assigns. 
	NO ASSIGNMENT: the SERVICE PROVIDER shall not assign This Agreement without the specific written consent of the COMMISSION. 
	MODIFICATION:NomodificationofthisAgreementshallbevalidorbindingunlessthemodificationshallbeinwritingand executedbytheCOMMISSIONandtheSERVICEPROVIDER. 
	NO WAIVER: No waiver of any term, provision or condition contained in this Agreement, nor any breach of any such term, provisionorconditionshallconstituteawaiverofanysubsequentbreachofanysuchterm,provisionorconditionbyeitherparty,or justifyorauthorizethenon-observanceonanyotheroccasionofthesameoranyotherterm,provisionorconditionofthisAgreement byeitherparty. 
	PARTIALINVALIDITY:Ifanyterm,provisionorconditioncontainedinthisAgreement,ortheapplicationthereoftoanyperson orcircumstancesshall,atanytime,ortoanyextent,beinvalidorunenforceable,theremainderofthisAgreement,ortheapplication ofsuchtermorprovisiontopersonsorcircumstancesotherthanthoseastowhichthisAgreementisinvalidorunenforceable,shall notbeaffectedthereby,andeachterm,provisionorconditioncontainedinthisAgreementshallbevalidandenforcedtothefullest extentpermitted by thelawprovided,however,thatnosuchinvaliditysh
	CAPTIONS:ThecaptionsorparagraphheadingscontainedinthisAgreementaresolelyforpurposeofconvenienceandshallnotbe deemedpartofthisAgreementforthepurposeofconstruingthemeaningthereoforforanyotherpurpose. 
	CONFLICTofINTEREST:ThiscontractmaybevoidedbytheCOMMISSIONCommissionersiftheSERVICEPROVIDERfails todiscloseanactualorpotentialconflictofinterestasdefinedintheCOMMISSION'sBylaws,orinN.J.S.A.40A:9-22.1(the "LocalGovernmentEthicsLaws"). 
	et.Seq.

	PROPRIETARY INFORMATION: The SERVICE PROVIDER shall not reveal to any third party any information that the COMMISSIONhasdefinedasproprietarywithouttheexpresswrittenconsentoftheCOMMISSION. Inaddition,theSERVICE PROVIDERshallpromptlyadvisetheCOMMISSIONuponbeinginterviewedorretainedbyaprospectivenewclientoperatinginthe fieldofcasualtyinsuranceinvolvingpublicentitiesorpublicagenciesintheStateofNewJersey. Failuretocomplywiththese requirementsshallrepresentcauseforterminationofthisagreement. 
	ELECTRONICMAIL:TheSERVICEPROVIDERagreesthatitshallmaintainandutilizetheelectronicmailsystemsinorderto communicate with other service providers of the COMMISSION and to meet reporting requirements of the Executive Director/Administrator's office. The SERVICE PROVIDER agrees that all financial and agenda reports shall be submitted in electronicformatsestablishedbytheCOMMISSIONCommissionersviaelectronicmail. TheSERVICEPROVIDERfurtheragrees thatallpersonnelworkingunderthiscontractshalldirectaccesstotheSERVICEPR
	AFFIRMATIVEACTION:During the performance of this agreement, the SERVICE PROVIDER where applicable, will not discriminateagainstanyemployeeorapplicantforemploymentbecauseofage,race,creed,color,nationalorigin,ancestry,marital status,sex,affectionalorsexualorientation. 
	TheSERVICEPROVIDERwilltakeaffirmativeactiontoensurethatsuchapplicantsarerecruitedandemployed,andthatemployees aretreatedduringemployment,withoutregardtotheirage,race,creed,color,nationalorigin,ancestry,maritalstatus,sex,affectional orsexualorientation. Suchactionshallinclude,butnotbelimitedtothefollowing: employment,upgrading,demotion,ortransfer; recruitmentorrecruitmentadvertising;layoffortermination;ratesofpayorotherformsofcompensation;andselectionfortraining, includingapprenticeship. 
	TheSERVICEPROVIDERagreestopostinconspicuousplaces,availabletoemployeesandapplicantsforemployment,noticestobe providedbythePublicAgencyComplianceOfficersettingforthprovisionsofthisnondiscriminationclause. 
	TheSERVICEPROVIDER,whereapplicablewill,inallsolicitationsoradvertisementsforemployeesplacedbyoronbehalfofthe SERVICEPROVIDER,statethatallqualifiedapplicantswillreceiveconsiderationforemploymentwithoutregardtoage,race,creed, color,nationalorigin,ancestry,maritalstatus,sex,affectionalorsexualorientation. 
	The SERVICE PROVIDER, where applicable, will send to each labor union or representative of workers with which it has a collectivebargainingagreementorothercontractorunderstanding,anotice,tobeprovidedbytheagencycontractingofficeradvising thelaborunionorworkers'representativeoftheSERVICEPROVIDER'scommitmentsunderthisactandshallpostcopiesofthe noticeinconspicuousplacesavailabletoemployeesandapplicantsforemployment. 
	TheSERVICEPROVIDER,whereapplicable,agreestocomplywiththeregulationspromulgatedbytheTreasurerpursuanttoP.L. 1975,c.127,asamendedandsupplementedfromtimetotimeandtheAmericanswithDisabilitiesAct. 
	TheSERVICEPROVIDERagreestoattemptingoodfaithtoemployminorityandfemaleworkersconsistentwiththeapplicable countyemploymentgoalsprescribedbyN.J.A.C.17:27-5.2promulgatedbytheTreasurerpursuanttoP.L.1975,c.127,asamended and supplemented fromtimeto timeorin accordancewith abindingdeterminationoftheapplicablecounty employmentgoals determinedbytheAffirmativeActionOfficepursuanttoN.J.A.C.17:27-5.2promulgatedbytheTreasurerpursuanttoP.L.1975,c. 127,asamendedandsupplementedfromtimetotime. 
	TheSERVICEPROVIDERagreestoinform,inwriting,appropriaterecruitmentagenciesinthearea,includingemploymentagencies, placementbureaus,colleges,universities,laborunions,thatitdoesnotdiscriminateonthebasisofage,creed,color,nationalorigin, ancestry,maritalstatus,sex,affectionalorsexualorientation,andthatitwilldiscontinuetheuseofanyrecruitmentagencywhich engagesindirectorindirectdiscriminatorypractices. 
	TheSERVICEPROVIDERagreestoreviseanyofitstestingprocedures,ifnecessary,toassurethatallpersonneltestingconforms with the principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey, and as establishedbyapplicableFederallawandapplicableFederalcourtdecisions. 
	TheSERVICEPROVIDERagreestoreviewallproceduresrelatingtotransfer,upgrading,downgradingandlayofftoensurethatall such actions are taken without regard to age, creed, color, national origin, ancestry, marital status, sex, affectional or sexual orientation,andconformwiththeapplicableemploymentgoals,consistentwiththestatutesandcourtdecisionsoftheStateofNew Jersey,andapplicableFederallawandapplicableFederalcourtdecisions. 
	TheSERVICEPROVIDERshallfurnishsuchreportsorotherdocumentstotheAffirmativeActionOfficeasmayberequestedbythe officefromtimetotimeinordertocarryoutthepurposesoftheseregulations,andpublicagenciesshallfurnishsuchinformationas may berequestedby theAffirmativeAction Officeforconducting acomplianceinvestigationpursuantto Subchapter10ofthe AdministrativeCode(N.J.A.C.17:27). 
	EXHIBITB 
	MANDATORYEQUALEMPLOYMENTOPPORTUNITYLANGUAGE N.J.S.A.10:5-31etseq.(P.L.1975,C.127)N.J.A.C.17:27 
	GOODS,PROFESSIONALSERVICEANDGENERALSERVICECONTRACTS 
	Duringtheperformanceofthiscontract,thecontractoragreesasfollows: 
	Thecontractororsubcontractor,whereapplicable,willnotdiscriminateagainstanyemployee orapplicantforemploymentbecauseofage,race,creed,color,nationalorigin,ancestry,marital status,affectionalorsexualorientation,genderidentityorexpression,disability,nationalityorsex. Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment opportunity is afforded to such applicants in recruitmentandemployment,andthatemployeesaretreatedduringemplo
	Thecontractororsubcontractor,whereapplicablewill,inallsolicitationsoradvertisements foremployeesplacedbyoronbehalfofthecontractor,statethatallqualifiedapplicantswillreceive considerationforemploymentwithoutregardtoage,race,creed,color,nationalorigin,ancestry, maritalstatus,affectionalorsexualorientation,genderidentityorexpression,disability,nationality orsex. 
	The contractor or subcontractor, where applicable, will send to each labor union or representativeorworkerswithwhichithasacollectivebargainingagreementorothercontractor understanding,anotice,tobeprovidedbytheagencycontractingofficeradvisingthelaborunionor workers'representativeofthecontractor'scommitmentsunderthisactandshallpostcopiesofthe noticeinconspicuousplacesavailabletoemployeesandapplicantsforemployment. 
	The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgatedbytheTreasurerpursuanttoN.J.S.A.10:5-31etseq.,asamendedandsupplemented fromtimetotimeandtheAmericanswithDisabilitiesAct. 
	Thecontractororsubcontractoragreestomakegoodfaitheffortstoaffordequalemployment opportunitiestominorityandwomenworkersconsistentwithGoodfaitheffortstomeettargeted countyemploymentgoalsestablishedinaccordancewithN.J.A.C.l7:27-5.2,orGoodfaitheffortsto meettargetedcountyemploymentgoalsdeterminedbytheDivision,pursuanttoN.J.A.C.17:27-5.2. 
	The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, placement bureaus, colleges, universities,laborunions,thatitdoesnotdiscriminateonthebasisofage,creed,color,national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability,nationalityorsex,andthatitwilldiscontinuetheuseofanyrecruitmentagencywhich engagesindirectorindirectdiscriminatorypractices. 
	Thecontractororsubcontractoragreestoreviseanyofitstestingprocedures,ifnecessary,to assurethatallpersonneltestingconformswiththeprinciplesofjob-relatedtesting,asestablishedby thestatutesandcourtdecisionsoftheStateofNewJerseyandasestablishedbyapplicableFederal lawandapplicableFederalcourtdecisions. 
	Inconformingwiththetargetedemploymentgoals,thecontractororsubcontractoragreesto reviewallproceduresrelatingtotransfer,upgrading,downgradingandlayofftoensurethatallsuch actions are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistentwiththestatutesandcourtdecisionsoftheStateofNewJersey,andapplicableFederal lawandapplicableFederalcourtdecisions. 
	The contractor shall submit to the public agency, after notification of award but prior to executionofagoodsandservicescontract,oneofthefollowingthreedocuments: 
	LetterofFederalAffirmativeActionPlanApproval 
	CertificateofEmployeeInformationReport 
	EmployeeInformationReportFormAA302 
	Thecontractoranditssubcontractorsshallfurnishsuchreportsorotherdocumentstothe DivisionofPublicContractsEqualEmploymentOpportunityComplianceasmayberequestedby the office from time to time in order to carry out the purposes of these regulations, and public agenciesshallfurnishsuchinformationasmayberequestedbytheDivisionofPublicContracts EqualEmploymentOpportunityComplianceforconductingacomplianceinvestigationpursuantto . 
	Subchapter10oftheAdministrativeCodeatN.J.A.C.17:27

	EXHIBITC 
	NEWJERSEYANTI-DISCRIMINATIONPROVISIONS N.J.S.A.10:2-1etseq 
	PursuanttoN.J.S.A.10:2-1,ifawardedacontract,thecontractoragreesthat: 
	a.Inthehiringofpersonsfortheperformanceofworkunderthiscontractoranysubcontracthereunder,orfor theprocurement,manufacture,assemblingorfurnishingofanysuchmaterials,equipment,suppliesorservices to be acquired under this contract, no contractor, nor any person acting on behalf of such contractor or subcontractor,shall,byreasonofrace,creed,color,nationalorigin,ancestry,maritalstatus,genderidentityor expression, affectional or sexual orientation or sex, discriminate against any person who is qualified and availab
	b.No contractor, subcontractor, nor any person on his behalf shall, in any manner, discriminate against or intimidateanyemployeeengagedintheperformanceofworkunderthiscontractoranysubcontracthereunder, or engaged in the procurement, manufacture, assembling or furnishing of any such materials, equipment, suppliesorservicestobeacquiredundersuchcontract,onaccountofrace,creed,color,nationalorigin,ancestry, maritalstatus,genderidentityorexpression,affectionalorsexualorientationor sex; 
	c.Theremaybedeductedfromtheamountpayabletothecontractorbythecontractingpublicagency,underthis contract,apenaltyof$50.00foreachpersonforeachcalendardayduringwhichsuchpersonisdiscriminated againstorintimidatedinviolationoftheprovisionsofthecontract;and 
	d.Thiscontractmaybecanceledorterminatedbythecontractingpublicagency,andallmoneydueortobecome duehereundermaybeforfeited,foranyviolationofthissectionofthecontractoccurringafternoticetothe contractorfromthecontractingpublicagencyofanypriorviolationofthissectionofthecontract. 
	Noprovisioninthissectionshallbeconstruedtopreventaboardofeducationfromdesignatingthata contract,subcontractorothermeansofprocurementofgoods,services,equipmentorconstructionshallbe awardedtoasmallbusinessenterprise,minoritybusinessenterpriseorawomen'sbusinessenterprise pursuanttoP.L.1985,c.490(C.18A:18A-51etseq.). 



	BIDDOCUMENTCHECKLIST 
	BIDDOCUMENTCHECKLIST 
	THISCHECKLISTMUSTBECOMPLETEDANDSUBMITTEDWITHYOURPROPOSAL: 
	Pleaseinitialbelow,indicatingthatyourproposalincludestheitemizeddocument. APROPOSALSUBMITTEDWITHOUTTHEFOLLOWINGDOCUMENTSISCAUSEFORREFUSAL. 
	INITIAL BELOW 
	A. Anoriginalwithtwo(2)copiesofyourcompleteproposal. __________ 
	B. Non-CollusionAffidavitproperlynotarized-ExhibitD __________ 
	C. StatementofOwnershipDisclosure–ExhibitE __________ 
	D. PoliticalContributionDisclosureStatement-ExhibitF __________ 
	E. DisclosureofInvestmentActivitiesinIran -ExhibitG __________ 
	E. Authorizedsignaturesonallforms. __________ 
	F. BusinessRegistrationCertificate(s)Mustbesubmittedpriortoaward __________ 
	Note: N.J.S.A52:32-44providesthattheCommissionshallnotenterintoacontractforgoodsorservicesunlessthe otherpartytothecontractprovidesacopyofitsbusinessregistrationcertificatefortheStateofNewJersey,andthe businessregistrationcertificateofanysubcontractors,atthetimethatitsubmitsitsproposal. Thecontractingparty mustalsocollectthestateusetaxwhereapplicable. 
	THEUNDERSIGNEDHEREBYACKNOWLEDGES 
	THEABOVELISTEDREQUIREMENTS. 
	THEABOVELISTEDREQUIREMENTS. 

	NAMEOFPROPOSER: 
	Person,FirmorCorporation 
	BY: (NAME) (TITLE) 
	EXHIBITD 
	NON-COLLUSIONAFFIDAVIT 
	NON-COLLUSIONAFFIDAVIT 
	STATEOFNEWJERSEY 
	ss: 
	COUNTYOF________________ 
	I______________________________ofthe_____________of___________________________________ 
	intheCountyof_________________andtheStateof_________________________________ 
	offullage,beingdulyswornaccordingtolawonmyoathdeposeandsaythat: 
	Iam_____________________________________________________________________ 
	Ofthefirmof______________________________________________________________ 
	thebiddermakingtheProposalfortheabovenamedproject,andthatIexecutedthesaidProposalwithfullauthoritysotodo; thatsaidbidderhasnot,directlyorindirectly,enteredintoanyagreement,participatedinanycollusion,orotherwisetakenany actioninrestraintoffree,competitivebiddinginconnectionwiththeabovenamedproject;andthatallstatementscontainedin saidProposalandinthisaffidavitaretrueandcorrect,andmadewithfullknowledgethattheAtlanticCountyInsurance CommissionreliesuponthetruthofthestatementscontainedinsaidProposalandinthestate
	Ifurtherwarrantthatnopersonorsellingagencyhasbeenemployedorretainedtosolicitorsecuresuchcontractuponan agreementorunderstandingforacommission,percentage,brokerageorcontingentfee,exceptbonafideemployeesorbona fideestablishedcommercialorsellingagenciesmaintainedby 
	____________________________________________________(N.J.S.A.52:34-15) (NameofContractor) 
	(Alsotypeorprintnameofaffiantundersignature) Subscribedandsworntobeforemethis 
	________Dayof____________________,20____. 
	NotaryPublicof 
	Mycommissionexpires: 


	APPENDIXE 
	APPENDIXE 
	STATEMENTOFOWNERSHIPDISCLOSURE 
	) 
	.52:25-24.2(P.L.1977,c.33,asamendedbyP.L.2016,c.43
	N.J.S.A


	Thisstatementshallbecompleted,certifiedto,andincludedwithallbidandproposalsubmissions. Failuretosubmittherequiredinformationiscauseforautomaticrejectionofthebidorproposal. 
	NameofOrganization:_________________________________________________________________ 
	NameofOrganization:_________________________________________________________________ 

	OrganizationAddress:_________________________________________________________________ 
	OrganizationAddress:_________________________________________________________________ 

	I Checktheboxthatrepresentsthetypeofbusinessorganization: 
	I Checktheboxthatrepresentsthetypeofbusinessorganization: 
	Part

	SoleProprietorship(skipPartsIIandIII,executecertificationinPartIV) 
	

	Non-ProfitCorporation(skipPartsIIandIII,executecertificationinPartIV) For-ProfitCorporation(anytype) LimitedLiabilityCompany(LLC) PartnershipLimitedPartnership LimitedLiabilityPartnership(LLP) Other(bespecific):______________________________________________ 
	
	
	
	


	PartII 
	PartII 
	PartII 

	Thelistbelowcontainsthenamesandaddressesofallstockholdersinthecorporationwhoown10 percentormoreofitsstock,ofanyclass,orofallindividualpartnersinthepartnershipwhoowna10 percentorgreaterinteresttherein,orofallmembersinthelimitedliabilitycompanywhoowna10 percentorgreaterinteresttherein,asthecasemaybe.(COMPLETETHELISTBELOWINTHIS SECTION) OR 
	 

	Noonestockholderinthecorporationowns10percentormoreofitsstock,ofanyclass,orno individualpartnerinthepartnershipownsa10percentorgreaterinteresttherein,ornomemberinthe limitedliabilitycompanyownsa10percentorgreaterinteresttherein,asthecasemaybe. (SKIPTO PARTIV) 
	 

	(Pleaseattachadditionalsheetsifmorespaceisneeded): 
	(Pleaseattachadditionalsheetsifmorespaceisneeded): 

	NameofIndividualorBusinessEntity 
	NameofIndividualorBusinessEntity 
	NameofIndividualorBusinessEntity 
	HomeAddress(forIndividuals)orBusinessAddress 


	DISCLOSUREOF10%ORGREATEROWNERSHIPINTHESTOCKHOLDERS,PARTNERS ORLLCMEMBERSLISTEDINPARTII Ifabidderhasadirectorindirectparententitywhichispubliclytraded,andanypersonholdsa10percent orgreaterbeneficialinterestinthepubliclytradedparententityasofthelastannualfederalSecurityand ExchangeCommission(SEC)orforeignequivalentfiling,ownershipdisclosurecanbemetbyprovidinglinksto thewebsite(s)containingthelastannualfiling(s)withthefederalSecuritiesandExchangeCommission(orforeign equivalent)thatcontainthenameandaddressofeac
	PartIII 

	Website(URL)containingthelastannualSEC(orforeignequivalent)filing 
	Website(URL)containingthelastannualSEC(orforeignequivalent)filing 
	Website(URL)containingthelastannualSEC(orforeignequivalent)filing 
	Page#’s 


	Pleaselistthenamesandaddressesofeachstockholder,partnerormemberowninga10percentorgreaterinterest inanycorrespondingcorporation,partnershipand/orlimitedliabilitycompany(LLC)listedinPartIIotherthanfor anypubliclytradedparententitiesreferencedabove. Thedisclosureshallbecontinueduntilnamesand addressesofeverynoncorporatestockholder,andindividualpartner,andmemberexceedingthe10percent ownershipcriteriaestablishedpursuantto52:25-24.2hasbeenlisted.Attachadditionalsheetsifmore spaceisneeded. 
	N.J.S.A.

	Stockholder/Partner/Memberand CorrespondingEntityListedinPartII 
	Stockholder/Partner/Memberand CorrespondingEntityListedinPartII 
	Stockholder/Partner/Memberand CorrespondingEntityListedinPartII 
	HomeAddress(forIndividuals)orBusinessAddress 



	Certification 
	Certification 
	Part IV 

	I,beingdulyswornuponmyoath,herebyrepresentthattheforegoinginformationandanyattachmentstheretoto thebestofmyknowledgearetrueandcomplete.Iacknowledge:thatIamauthorizedtoexecutethiscertification onbehalfofthebidder/proposer;thattheAtlanticCountyInsuranceCommissionisrelyingontheinformation containedhereinandthatIamunderacontinuingobligationfromthedateofthiscertificationthroughthe completionofanycontractswithAtlanticCountyInsuranceCommission tonotifytheAtlanticCountyInsurance Commissioninwritingofanychangestothe
	FullName(Print): 
	FullName(Print): 
	FullName(Print): 
	Title: 

	Signature: 
	Signature: 
	Date: 


	ExhibitF SERVICEPROVIDERPOLITICALCONTRIBUTIONDISCLOSURECERTIFICATION 
	Serviceproviderbusinessentity:________________________________________________ 
	Datethecontractorengagementistobeauthorized:________________________________ 
	1)Namesandhomeaddressesofallpersons(a)holding10%ormoreoftheissuedandoutstandingstockofthe serviceproviderbusinessentity,(b)entitledtoreceivethebenefitof10%ormoreoftherevenuesand/orprofitsof theserviceproviderbusinessentityand(c)anyotherindividualwhowillhaveasignificantroleinservicingthis engagement: 
	Name Address 
	2) List all reportable contributions made during the 12-month period preceding the date that the contract or engagement is legally authorized to any official, candidate, joint candidates committee or political party representingelectedofficialsorcandidatesasdefinedpursuanttoN.J.S.A.19:44A-3(p),(q)and(r)ofanymember localunitinsuredbytheAtlanticCountyInsuranceCommission. 
	LocalUnit Contributor Date Recipient Amount 
	Figure
	ServiceProviderAffirmation 
	ServiceProviderAffirmation 
	The undersigned, being authorized and knowledgeable of the circumstances, does hereby certify the above is complete and accurate. TheundersignedisfullyawarethatifIoranyofthepersonslistedabovehavemisrepresentedinwholeorpartthis affirmationandcertification,Iand/ortheserviceproviderbusinessentitywillbeliableforanypenaltypermittedunderlaw. 
	Signed:_______________________________Date:________________________________ Title:______________________________________________________________________ PrintName:________________________________________________________________ 
	Ifnecessary,attachadditionalsheets. 
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	PART 2 is required to be completed if both certification boxes in PART 1 are not certified. 
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